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AIMHUHUCTPALINA MYHUITAIIAJIBHOI'O ObPA3OBAHMA
«bAPBIIICKNHN PAUOH»

HOCTAHOBIIEHMUE

28 urons 2021 Ne 361-A
r. Bappin 3K3.No

00 yTBep:KIeHUN AIMUHUCTPATUBHOIO PErJIAMEHTA
10 NMPeA0CTABJIEHNI0 MYHUIIUNIAJBHOM yciayru «IIpenocraBieHue apXuBHBIX
CIPAaBOK, APXUBHBIX KONMHii, APXUBHBIX BHINHCOK, HH(POPMAIMOHHBIX MHCEM,
CBSI3aHHBIX C CONMAJBHOM 321U TOMH, IEHCHOHHBIM OOecreuyeHneM,
MoJIy4eHHeM JbIOT U KOMIIEHCALMid, TOATOTOBJI€HHBIX HA OCHOBE
JAOKYMEHTOB, HAXOASIIIIUXCS
B MYHUIMIIAJbHOH COOCTBEHHOCTH)

B cootBerctBuu ¢ 3akonoM Poccuiickoit @enepanuu ot 22.10.2004 Ne 125-®3
«O0 apxuBHoM Jnene B Poccuiickoit ®Denepanuuny», mnpukazom DenepaabHOTO
apxuBHoro areHTcTBa oT 02.03.2020 Ne 24 «OO0 ytBepxknenuu IIpaBui opranuzanuu
XpaHEHHMsI, KOMIUIEKTOBAaHHUS, YU€Ta U UCIIONIb30BaHUS TOKYMEHTOB ApXUBHOTO (POHIa
Poccuiickoii @enepauuu M JApYrUX apXUBHBIX JOKYMEHTOB B T'OCYAApCTBEHHBIX
U MYHULHUIAJIBHBIX apXuBax, My3edX M OHOIMOTEeKaX, HAyYHBIX OpraHU3alUIX»,
3akoHOM YibsiHOBckOM oOmactu  or 02.12.2013 Ne 231-30 «O mnpaBoBoM
PEryIMpOBaHUU OTJEIBHBIX BOMPOCOB B cdepe apXUBHOTO Jieja Ha TEPPUTOPUU

VnbsiHOBCKOW ~ oOnactW»,  aAMUHUCTpAIMs  MYHUIUMIAIBLHOTO  0Opa3oBaHUs
«bapslickuii paitoH» YIbSTHOBCKOM 00JaCTU TOCTAaHO B S € T:
1.Y1Bepauthb MIPUJIAraeMblIii aIMHUHUCTPATUBHBIN peniaMeHT

10 MPEAOCTABICHUIO MYHUIIMITAJIIBHON yciyru «lIpenocraBnenne apXuBHbBIX CIIPABOK,
ApXMBHBIX KONHWH, apXHBHBIX BBINHCOK, HWH(OPMAIIMOHHBIX ITMCEM, CBSI3AHHBIX
C COUMAJbHON 3alMTOM, TMEHCHOHHBIM OOECIEYEHHEM, MOIYYEHHUEM JIbIOT
U KOMIICHCAllMi, TOArOTOBJIEHHBIX Ha OCHOBE JOKYMEHTOB, HaXOASIIHUXCS
B MYHUIMIIAJIbHON COOCTBEHHOCTIY.

2. ITpu3Harh yTpaTUBIIMM CHIIy NOCTaHOBIeHUE anMuHucTpanuu ot 02.03.2020
Ne130-A «O BHecennu uzMeHeHui B nocraHonneHue (ot 14.02.2019 Ne78-A)».

3. HacTosimiee nocTaHOBIEHUE BCTYNAET B CHITY HA CIEAYIOIIMH I€Hb TIOCIIe AHS
ero o(puIUaNIbHOIO OITyOINKOBaHMSL.

['maBa agMuHMCTpaUK A.B.TepeHTheB

KouenrikoBa T.I.
21-0-40



VTBEPXIEH
[TocTaHoBIEHMEM agAMUHUCTPALINA
MYHUIIUIIAJIbBHOTO 0Opa30BaHMsI
«bappIckuit painoH»

oT 2021r. N®

AIMUHHMCTPATHUBHBIN perjiaMeHT
NPeIoCTABICHUA MYHUIUIIAJIBbHOU yeayru «IIpexocraBiieHne apXuBHbIX
CIIPABOK, aPXMBHBIX KONM, APXUBHBIX BBINUCOK, HHPOPMALMOHHBIX NHCEM,
CBSI3aHHBIX ¢ COUMAJIBLHOM 3a1IMTOM, IEHCHOHHBIM O0ecreYeHneM, MoJIyYeHueM
JIBI'OT U KOMIIEHCALM I, IIOAT0TOBJIEHHBIX HA OCHOBE JOKYMEHTOB,
HAXOASIIIUXCH B MYHHIMIIAJbHON COOCTBEHHOCTI

1. O0mMe MoJIoKeHu s
1.1. TIpeamer pery;iupoBaHus AIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosmmii  agIMUHUCTPaTUBHBIA  PEMIAMEHT  YCTAHABIMBACT  IOPSIOK
MPEIOCTaBICHUs AJIMUHHUCTPAMEd MYHULMIAIBHOTO 00pa3oBaHus «bapbllICKHii
paiion» YIIbsTHOBCKOM 007acTh (1ajee — yrmoJHOMOYEHHBIH OpraH) MYHHITUIIATbHON
YCIYTH MO NPENOCTABICHUIO APXMBHBIX CIIPABOK, APXUBHBIX KOMHM, APXWBHBIX
BBIMIMCOK, HWH(OPMAIIMOHHBIX THMCEM, CBS3aHHBIX C COLMAJIBHOM  3allUTOM,
NEHCUOHHBIM 00€CIIeYeHNEM, MOIYYEHUEM JIBIOT U KOMIIEHCAUEH, TOArOTOBIEHHBIX
Ha OCHOBE JOKYMEHTOB, HaXOJSIIMXCS B MYHUUUNAIbHOH COOCTBEHHOCTH
YIOJJHOMOYEHHOTO OpraHa (Jajiee — aiMUHACTPATUBHBIN PENIAMEHT, MyHHUIIMIIAJIbHAS
yciyra), CTaHZapT IPEeIOoCTaBICHUsS  MYHULMIAIBHOM  yCIYrH, CpPOKH U
MIOCJIEI0BATEIBHOCTD aIMUHUCTPAaTUBHBIX MPOLEAYDP U AIMUHUCTPATUBHBIX I€UCTBUI
OpraHoOB, Yy4YacTBYIOLIMX B IPEIOCTABICHUA MYHHUIMNAIBHOW YCIYyTH, HNOPAJOK HX
B3aUMOJICHCTBHUS C 3asIBUTEISAMU ITPU MPEJOCTABICHUN MYHHIIMIAIBHON YCIIyTH.

1.2. Onucanue 3asgsBUTEJICH

MyHunumnanbHas yciayra npeaoctaBisiercs (GU3ndeckoMy WId IOPUIUYECKOMY
Uiy (3a UCKIIFOUEHUEM TOCYAapCTBEHHBIX OPTaHOB M UX TEPPUTOPUATHHBIX OPraHOB,
OpraHOB TOCYHApCTBEHHBIX BHEOIOPKETHBIX (OHIIOB U HUX TEPPUTOPUATBHBIX
OpraHoB, OpPraHOB MECTHOTO CAaMOYMpaBleHHUs) JHUOO HUX YINOJIHOMOYEHHOMY
MPEJICTaBUTEIIO, JCUCTBYIONIEMY Ha OCHOBAHUU JIOBEPEHHOCTH JMOO UX 3aKOHHOMY
MPEICTaBUTEN0, OOpaTUBIIEMYCsl B YIOJIHOMOYEHHBI OpraH, ¢ 3ampocoM
O TMPEIOCTABICHUM MYHHUIMNAIBHON YCIYTH, BBIPAXEHHBIM B MUCHMEHHOM
WJIM 3JIEKTPOHHOU (hopMme (Z1aiee — 3asiBUTENb ).



1.3. TpeOoBanusi K nopsaaKy HHGpOPMHUPOBAHUS O NMOPHIKE NMPEIOCTABJICHUS
MYHUIMIIAJIBHOU YCJIYTH

1.3.1. Tlopsgok mnonydeHus HHPOPMALMK 3asBUTEISIMU IO BOIpOCAM
MPENOCTaBICHUS MYHUIIMITAJILHONW YCIYTHM, B TOM 4HCIEe Ha O(UIIMAIBHOM CaiiTe
YIOJHOMOYEHHOTO oOpraHa B  HMHGOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  CETH
«atepuer» (manee - oduIMaNbHBIA CaWT), C HUCHOIb30BaHHEM (enepanbHOM
rocyJapcTBeHHOM MHGOPMAIIMOHHON cucTeMbl « EAMHBIN TOpTan rocyapcTBEHHBIX
U MyHUITUNATBHBIX yCIyT (QyHKINN)» (nanee — EquHbiii moprain).

NudopmupoBanre o0 TOpSAKE TMPEAOCTABICHUS MYHHUIIUNIATBLHON YCIyTH
OCYIIIECTBISIETCS YIIOJTHOMOYEHHBIM OPTaHOM:

nyTéM pa3MmenieHus MHGOpMaluu Ha WHPOPMAIMOHHBIX CTEHIAX B MECTax
MPEAOCTABICHUSI MyHUITUTIAILHON YCIYTH B MOMEIICHUH YIIOJTHOMOYEHHOTO OPraHa;

IIPY JIMYHOM YCTHOM OOpaIlleHUH 3asiBUTETIEH;

o Tenedony;

myTEM HalpapieHUsI OTBETOB HA MUCbMEHHBIE 3aMPOCHI;

MOCPEJICTBOM  HANpPaBJIICHUs] TEKCTOBBIX COOOIICHUH, TepeaaBaeMbIM
M0 KaHajdaMm CBsi3M  (DJIGKTpOHHAs 1ouTa, (Hakc, HWHTEPAKTUBHBIE CEPBUCHI
o¢HUIIHAIBHOTO caiiTa ynoiHoMoueHHoOro oprana (http://barysh.org/);

nyTéM pasMenieHus nHbopManuu Ha OQUIIMATFHOM CalTe YIOJIHOMOUYEHHOTO
oprana, Ha Equnom moprase (http://www.gosuslugi.ru/).

C MoMeHTa 1mo/ia4yu 3ampoca 3asBUTEIb UMEET MPaBO Ha MOJTYYECHHUE CBEICHUI
0 X0/ MPEJOCTABICHHUSI MyHUIIUTTAIBHON YCIIyTH 10 TesnedoHy, Ha JIMYHOM MPUEME, a
TaKXe C UCIOJIb30BAHUEM DJICKTPOHHOM MOYTHI YIIOJITHOMOUYEHHOTO OpraHa.

1.3.2. Tlopsnok, d¢dopma, MecTo pa3MelieHuss ¢ CHOCOObl MOMy4YeHUSs
CIIpaBOYHONM HWH(OpMalMK, B TOM 4YHUCJIE Ha CTEHJAaX B MecTaxX IMpeaoCTaBICHUS
MYHUITUTIAJTBHOW yCIIyTH, B MHOTO(YHKIMOHAJIBHBIX IIEHTPAxX IMPEI0CTABICHHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr (Jajgee — MHOrOo(QyHKIIMOHAJIbHBIC
IIEHTPHI).

1.3.2.1. Ha odunmansHOM caiiTe YIOJIHOMOYEHHOTO OpraHa, a Takke
Ha ExuHOM moprane pa3meniaercs clieayroias nHOopMaIus:

MECTO HaXxOXAeHUs ¢ rpaduk pabOThl  YHMOJIHOMOYEHHOTO  OpraHa,
€ro CTPYKTYpPHOTO TMOAPA3ICICHUs, MPEIOCTABISIONEI0 MYHHUIUIAIBHYIO YCIYTY,
Y4acCTBYIOIIMX B MPEAOCTABICHUM MYHUIUNAIBHOW YCIYrd, a Takxke OOJIacTHOTO
rOCy/IapCTBEHHOTO Ka3€HHOro yupexaeHusi «Kopropanus pa3BUTHUS HWHTEPHET-
TEXHOJIOTUH — MHOTO(QYHKIIMOHAJIBHBIM HEHTP MPEIOCTABICHUSI TOCYIapCTBEHHBIX
u MYHUITUTIATHHBIX yCIIyT B VibsiHOBCKOM oOmacTm»
(manee — OT'KY «IIpaBUTEeNbCTBO IS TPAXKIAH»);

CIIpaBOYHbIC TeJePOHBI YIOITHOMOYEHHOTO OpraHa, €ro CTPYKTYPHOTO
noJipa3aesieHus, MPEI0CTABIISIOIIETO MYHUIIUTIATBHYIO YCIIyTY,
OI'KY «llIpaButenbcTBO I TpaxkaaH», B TOM UHCIE HOMEp TeledoHa-
aBTouH(pOpM™Maropa.

anapec o(UIMAIBHOTO caiTa, agpec JJIEKTPOHHOW MOYThl U (WJIH) (POPMBI
oOpaTHOM CBSI3M  YMOJTHOMOUYEHHOTO OpraHa, OpraHu3aluii  y4acTBYIOIIMX


http://www.gosuslugi.ru/
http://barysh.orq/

B IIPEAOCTABICHUU MyHUIUNAIbHOU yciuyr, OI'KY «IIpaBuTenbcTBO U1 TpakaIan».

CnpaBouHas uH@oOpmanusl pazMelieHa Ha HHPOPMALMOHHOM CTEHJIE, KOTOPHIii
00OpyI0BaH B JIOCTYIHOM JUJISl 3asiBUTEJEH MecTe MpeAOCTaBICHHUs] MyHUIUIAIbHOM
YCIIYTH, MAKCUMaJIbHO 3aMETEH, XOPOILIO MPOCMAaTPUBaEM U (DyHKIIMOHAJIECH.

1.3.2.2. Ha undopmanmonnsix crenaax OI'KY «lIpaBUTENbCTBO ISl TpaskaaH»
B CEKTOpe HMH(MOPMUPOBAHMS W OXHIAHUS WIM B CEKTOpe MNpuémMa 3asBUTENEH
pa3MelaeTcs akTyallbHas W HCcuUephbIBaroias WHQPOpMaIUs, KOTOpas COICPKHUT,
B TOM YHCJIE:

pexuM pabotsl u agpeca OI'KY «IIpaBuTenbcTBO Ui TpaXKIaH»;

cupaBouHbie Tenehonsl OI'KY «IlpaBuTenbCcTBO 15 Tpakaan»;

aapec ouIHMaTBEHOTO caura, aapec  DJJEKTPOHHOW  IIOYTHI
OI'KY «lIpaBUTenbCTBO MJIs TPaXKIan»;

MOPSJIOK MPEIOCTABICHUS] MYHULIUITAJIbHON YCITYTH.

2. CranaapT npeaocTaBjeHus MyHUIHMIAJIbHOH YCJIYI'H
2.1. HamMeHOBaHHEe MYHHITUNIAJIbHON YCJIYTH

[IpenocraBieHne apXWBHBIX CIPABOK, apXMBHBIX KOIHM, APXUBHBIX BBIITHUCOK,
WH(POPMAIIMOHHBIX ITUCEM, CBSI3aHHBIX C COIMAJIBHOM 3alIUTON, TNEHCHOHHBIM
obOecrieueHHEM, ITOTYYCHHEM JIbIOT M KOMIICHCAIIMM, TOJATOTOBJICHHBIX Ha OCHOBE
JTOKYMEHTOB, HAXOJIAIIUXCS B MYHHUIIUITAIIbHONH COOCTBEHHOCTH.

2.2. HauMeHOBaHMe OPraHa, NPeAoCTABISIOIIET0 MYHMIMIIAJIBHYIO YCJIYTY

[IpenocraBneHne MYHMIMIIAJBHONW YCIYTM OCYIIECTBISIETCS aAMUHUCTpPALMEN
MyHUIMTNIATBLHOTO 00pa3oBanus «bapelickuil paiion» YibsiHOBCKOM 001acTH (ajee-
YIOJHOMOYEHHBIA OpraH) B JIMIE OTAeNa MO apXuBaM (BBINOJHSIOMUM (QYHKIIHH
MYHMIIMIIAJIBHOTO apXUBA).

2.3. Pe3yabTar npeaoctaBjieHUs] MYHUIUNAJIbHON YCJIyTH

Pe3ynbsraroM nmpenocTaBieHrss MyHULUITAIIBHON YCIYTH SBIISIETCS:

apXHWBHAas CIIPABKa;

apXMBHAsl BBINKCKA;

apXWBHAasl KOIUS;

UH(POPMAIIMOHHOE NHCHbMO O HAJIWYMH (OTCYTCTBHMH) B apXUBE apXUBHBIX
JOKYMEHTOB II0 TEME 3alpoca WM CBeIeHUss 00 HX MECTOHAaXO0XKICHHH,
WJIM O MEPECHUIKE 3aIlIpoca 0 IPUHAUIEKHOCTH B COOTBETCTBYIOILYIO OpraHU3aLUIO
(manee — uHPOPMAITMOHHOE MMHUCHMO).

ApxuBHas copaBKa, apXWBHas BBIIUCKA, WH()OPMALMOHHOE  MHUCHMO
HaIpaBJISIETCS.  CONPOBOAMUTEIBHBIM ~ IIMCBMOM  YIOJHOMOYEHHOIO  OpraHa,
MOANKMCAHHBIM HAYaJIbHUKOM OTJAEJIa [0 apXvBaM Ha OCHOBAHUM MOCTAaHOBJICHUS
rmaBbl agMuHUCTpaiu MO «bapeliickuii  palion» YIbSHOBCKOM o00nacTu oOT

04.03.2013 Ne331-A «O BHeceHun usMeHeHH B moctaHoBieHue (Ne207-A ot
12.03.2009)»



JIOKYMEHT, BBIIAHHBIA B PE3YJIBTATe MPEAOCTABICHUS MYHULHAINAIBHON YCIyTH
MOANKCHIBAETCA HAYaJbHUKOM OT/ENIa 10 apXMBaM Ha OCHOBAaHMM IOCTAaHOBJICHUS
rmaBbl agMuHUCTpaiu MO «bapeliickuii  palion» YIbSHOBCKOM o00nacTu oOT

04.03.2013 Ne331-A «O BHeceHuu usMeHeHH B moctaHoBieHue (Ne207-A ot
12.03.2009)»

CpOK npexocraBjJcHUSA MyHHHHHaHBHOﬁ yaiayrn

Cpok mpenocTaBlieHHs] MyHULHMNAIbHOW yciayrn B TeueHne 30 (Tpuaulars)
KQJICH/IAPHBIX JHEHN CO JIHS pErUCTPAaLMM 3aIpoca.

2.4. IIpaBoBble OCHOBAHUA JJISl PEAOCTABJCHUS MYHHUIMIIAJIbHOH YCJIYI'H

IlepeueHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMX MPEAOCTABICHUE
MYHUILIMTATBHON YCIyTH (C YKa3aHHEM MX PEKBHU3UTOB W MCTOYHUKOB O(GHUIIMATHHOTO
onyONMKOBaHUS) pa3MenéH Ha O(UIMaTbHOM CalTe YMOJHOMOYEHHOIO OpraHa,
Ha EquHoM mopraiie.

2.6. HcuyepnbiBaloIuii nepevyeHb J10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH C
3aKO0HOAATEJIbHBIMUA U MHBIMUA HOPMATHBHBIMH NMPAaBOBbIMHU AKTAMHU,
JJISl IPEI0CTABJICHUS] MYHUIIUNIAJILHOM YCIyTH

2.6.1. /Ins nmpenocTaBieHrs MyHULIMITAIIBHON yCIIyTH HEOOXOUMBI CIIETYOLINE
JOKYMEHTBI, MIPEICTABIIIEMbIE 3aIBUTEIIAMU U1 OJyYEeHHs] apXUBHOM MH(OpMALINH,
OTHOCSIIEHCS K 00IIEI0CTYTHOM:

€ClIM 3asBUTENb — OPUJIMYECKOE JHIO0, 3anpoc odopmisiercss B BUJE
oQUIMaIBLHOTO MUChMA OPTraHM3allMU, MOANMCAHHOTO PYKOBOIUTENIEM, B KOTOPOM
YKa3bIBAE€TCSI: HAMMEHOBAHUE FOPUAMYECKOTO JIUIA, TOYTOBBIA U (MJIM) AIIEKTPOHHBIH
ajpec 3asBUTENS, TeMa (BOIPOC) M XPOHOJIOTHS 3allpallliBaeMoOil apXUBHOMN
uHbopMaIu 1 (UI1) apXUBHBIX KOTTUH;

€ClIMu 3asgBUTENb — (PU3NYECKOe JHUIO0 — NpH JIMYHOM oOpalleHuu
B OI'KY «llpaButenscTBO AJisi rpaxkiaaH», uepe3 EIuHbIA mopTan 3asiBUTEINb
opopmisier  3ampoc  (oOpamieHue) — comiacHo — mpwiokeHmro - Ne 1
K HaCTOSIIEMY AaJIMHHHCTPAaTUBHOMY PENIAMEHTY, IpU JIMYHOM OOpalieHuu
B YIIOJTHOMOYEHHBIN OpraH 3asBUTENb 0GOPMIISIET 3arpoc (0OpallleHne) WiIK 3arpoc,
oopMIIEHHBIA B MPOM3BOJBHON (popMme, B 3ampoce yKasbpIBaeTcs: (paMuiIusi, UM
M OTYECTBO (IIPU HAJIMYKMH), TOYTOBBIA U (MJIM) AIIEKTPOHHBIN ajpec 3asBUTENS, TeMa
(Bompoc) 0 mpenocTaBieHWHM HeoOXoauMou wuHpopMaluu B OyMa)XKHOM BHUJIE
B €JUHCTBEHHOM 3K3EMIUISPE.

[Ipy  nuyHOM  OOpallleHWHd  3asBUTENb  MPEABSABISET  JOKYMEHT,
YIOCTOBEPAIOINIA JIMYHOCTh TpaxkaaHnuHa Poccuiickoii denepanuu (B TOM YuUCIE
BOCHHOCITY>KaIllUX, a TAaKKe JOKYMEHTHI JMla 0e3 TpakJaHCTBa, BKIIOYass BUJ Ha
’KUTEIBCTBO U YIOCTOBEPEHUE OCKEHIIA).

OpyU  TOCTYIUIEHMM  3alpoca  IOCPEACTBOM  IOYTOBOTO  OTIPABJICHUS
au00 MO DBJEKTPOHHOW TOoYTe, 3ampoC MOXKET ObITh OGOpMIICH 3asBUTEIEM



B NPOU3BOJBHON (oOpME, B COOTBETCTBUU C MPEABABIIEMbIMU TPEOOBaHUIMHU
K 3ampocy IS pacCMOTpPEHUsI W MUCHonHeHus nyHkTa 46.4 IlpaBun opraHuzanuu
XpaHEHHUsI, KOMIUIEKTOBaHUS, YUETa U UCTIONb30BaHUS JOKYMEHTOB ApXUBHOTO (hoHAa
Poccutickoi denepaunu 51 IPyrux ApXUBHBIX JIOKYMEHTOB
B TOCY/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX apXUBax, My3esax U OMOIMOTEeKax, HayYHBIX
OpraHu3aluaX, YTBEPKAEHHbIX mnpukazoM @DenepasbHOro0 apXUBHOIO areHTCTBA
or 02.03.2020 Ne 24 «OO0 ytBepxuaenuu IlpaBus opraHuzaluu XpaHEHUs,
KOMIUJIEKTOBAaHHUS, yde€Ta M HCHOJb30BAaHMUS JOKYMEHTOB ApXHMBHOIO (poHaa
Poccuiickoii ®eneparum M ApPYrux apxXuBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX
1 MyHUITUTIATBHBIX apXUBax, My3esX 1 OMOIMOTEKaX, HAyYHBIX OPTaHU3AIUIX).
3asiBUTENh BIpaBe MNPEIOCTaBUTh MO COOCTBEHHOM HHHIIMATHUBE TPYIOBYIO
KHIDKKY.

2.6.2. JIns uctpeOOBaHMs CBEACHH, COAEpKALUIUX MEPCOHAJbHBIE JIaHHbBIE
O TPETHUX JINLAX, JOMOJHUTENBHO MPEACTABISAIOTCA JOKYMEHTBI, TTOATBEPKIAIOIINE
[IOJITHOMOYMST  3asBUTENsA, MPEAYCMOTPEHHbIE 3aKOHOAATENbCTBOM  Poccuiickon
denepanuu.

2.6.3. 1 nony4eHus: CBEACHUM, OTHECEHHBIX K MH(MOPMAIIMK OTPaHUYEHHOTO
noctyna (KoHpuAeHIHAIbHOW  WHGOPMALMK), 3asBUTENb  JIONOJHUTEIHHO
K JOKyMEHTaM, YyKa3aHHbIM B noanyHkre 2.6.1 myHkta 2.6 HacTOSILIEro
aJIMUHUCTPATUBHOIO PENIAMEHTA, MIPEACTABIISIET JIMYHO B YIIOJIHOMOYEHHBIN OPraH:

JNOKYMEHT, yAO0CTOBEPAIOIINM JINYHOCTD 3asiBUTEIIS;

JNOKYMEHT, JAalOllAi IpaBO Ha IIOJYYEHHE CBEACHUM, OTHECEHHBIX
K KOHQUICHIMAILHON HWHPOpMAIMK (MMCbMEHHOE HOTAPHAIBbHO 3aBEPEHHOE
paspenieHre CyObeKTa TMEepCOHANbHBIX JAHHBIX; JOKYMEHT, IOATBEPKIAAIOLIUN
MpsIMbIE POJICTBEHHBIE CBSI3H U JIP.);

JOKYMEHT, MOJITBEPKAAOIINI MOTHOMOUHUS 3asBUTENS (O(PHUIIMATBHOE MUCHMO,
citykeOHO€ yI0CTOBEPEHHUE, JOBEPEHHOCTD, IPUKA3, PACTIOPSKEHHE).

Csenenus, OTHECEHHBIE K KOH(PUACHIIMATbHON uH(pOpMaLINH,
MPEAOCTABISAIOTCSA  JINYHO  3aBUTENIO, YIOJTHOMOYEHHOMY 3asBUTENIEM  JIUILY
WIM  HampaBISIIOTCS €My  4Yepe3  CpeiACcTBa  CBsI3W,  OOECIeuMBaIOIIHE
KOH(UICHIINATBHOCTb.

[lopsimok nocTyma K MEpCOHANbHBIM JaHHBIM TpakaaH ((HU3MUECKHX JIKL)
YCTAHABIMBAETCS B COOTBETCTBMM C 4acThio 3 crtarhu 25 denepasbHOro 3akoHa
otT 24.07.1998 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit @eneparumy.

2.7. HcyepnbiBalomyi nepeyeHb OCHOBAHUM /151 0TKa3a B IpUéme
AOKYMEHTOB, HEOOXOAMMBIX Il PEI0CTABJICHUA MYHUIUIIAJIbHOM YCIYIH

OcHoBanuii 111 OTKaza B NOpuéMe  JOKYMEHTOB,  HEOOXOIMMBIX
IUIsE TPEJOCTaBICHUS MYHHUIMNAIbHOW YCIYTH, 3aKOHOJAaTrelbcTBOM Poccuiickoit
®enepannn He NPEAYCMOTPEHO.

2.8. HcuepnbiBamommuii nepe4yeHb OCHOBAHUM JJIs1 IPHOCTAHOBJICHUS WJIN
0TKa3a B NPeJI0CTABJICHUN MYHUIUIIAJIbHON YCJIYIH



OcHoBaHus VISt IPUOCTAHOBJICHUS MYHULIUTATBHOMN yCIyTH
3aKOHOAATeNIbCTBOM Poccuiickonn @Denepaunu, 3aKOHOAATEIBCTBOM  YIIbSTHOBCKOU
0071aCTH HE YCTAHOBJICHO.

2.8.1. IloctynuBmMii 3ampoc 3asABUTENS HE MOIJIEKUT PACCMOTPEHUIO
B CJIEIYIOLIUX CIy4asiX €CIIu:

3arpoc He MoAa€TCs MPOYTEHHUIO;

OTBET MO CYIIECTBY YKa3aHHOM B 3allpoce TEMbI (BOIPOCca) HE MOXKET OBITh JaH
0e3 pa3miamieHus CBEIEHUN, COCTABISIONIMX TOCYIApCTBEHHYI0 WJIM HHYIO
oxpaHsemMyro (eaepalbHbBIM 3aKOHOM TaiHy (yka3aHHas WHGOpMAIHS MOXET OBITh
MPEAOCTaBIEHA TOJIBKO MPU HAJIUYHUM Y 3asBUTEIS] JOKYMEHTAJIBHO MOJATBEPKIEHHBIX
npaB Ha IOJyYEHHE CBEICHMH, COAEpXKAIIMX TOCYJAapCTBEHHYIO  TalHy
U (W11) KOHPUACHINAIbHYI0 HHPOPMALHUIO);

3aMpocC Kacaercsi TeMbl (BOMpPOCa), B OTHOIIEHUH KOTOPOM 3asBUTENIO paHee
MHOTOKPAaTHO JaBaJICh MHUCHMEHHBIE OTBETHl IO CYIIECTBY, W IMpPU OTOM HE
MPUBOJATCS HOBBIE JAOBOABI WM 00cTOATENbCTBA (PyKOBOIUTENH YIOTHOMOYEHHOTO
opraHa BIpaBe MPUHATH pPEIICHHE O OE30CHOBATEILHOCTH OYEPEIHOro 3ampoca
U TPEKpAIlCeHUHd TEPEenucKd MO JAHHOMY BONPOCY MPHU YCIOBUHU, UYTO YKa3aHHBIM
3aMpocC ¥ paHee HallpaBiIsieMbIe 3aPOChl HAPABISIIUCH B OJIUH U TOT e apXUB);

B 3allpoCe COAEPkKATCS HEIEH3ypHbIE JUOO OCKOPOUTENIbHBIC BBIPAKEHUS,
YIpo3bl KU3HU, 3J0POBbI0 M UMYIIECTBY JOJKHOCTHBIX JIML YIOJIHOMOYEHHOIO
OpraHa, a TakXe 4JIEHOB UX CEMEil;

€cnM 'y  3adBUTENS  OTCYTCTBYIOT  JIOKYMEHTBI, IOATBEPKIAIOIIUE
€ro MOJIHOMOYHMS BBICTYNarh OT UMEHU TPEThUX JIUI], B OTHOUIEHUHU KOTOPBIX CJEJIaH
3anpoc (B ciaydae, €Clii HEe UCTEK CPOK OrpaHWYEHUs, YCTAHOBJIEHHBINH 4YacThiO 3
cratbu 25 @enepanpHoro 3akoHa oT 24.07.1998 Ne 125-®3 «O0 apxuBHOM nene
B Poccuiickoit denepannny);

B 3arpoce OTCYTCTBYET HAaUMEHOBaHUS IOPUUYECKOTO auia
(1 FOPUANYECKUX JIUII);

B 3alpoce OTCYTCTByeT (Qamuins, UMS U OTYECTBO (IIpU HAIUYMM)
(mna puznUecKux JuI);

B 3aIIPOCE OTCYTCTBYET MTOYTOBBIN U (MJIM) 3JIEKTPOHHBIN aJIpeC 3asIBUTEIIS;

B 3aIIpOCE OTCYTCTBYET TeMa (BOIPOC).

O mpuunHax ocTaBlIeHMs 3arpoca 0e3 pacCMOTPEHUS COOOIIACTCS 3asIBUTEIIO
B CIlydasiX, €clid ero (amMuiIus W TOYTOBBIN (PIEKTPOHHBIA aapec) MOMTAI0TCS
MIPOYTEHUIO.

2.9. PasMmep miarsl, B3UMAEMOi ¢ 3asiBUTE/ISI IPH NPEIOCTABICHUHU
MYHUIHMIIAJIBHOM YCJIYIH, U CIIOCO0OBI €€ B3UMAHMS B CJIy4asX,
NPeryCMOTPEHHBIX (eepabHBIMH 3AKOHAMM, IPUHUMAECMbIMHU B COOTBETCTBHHU
¢ HUMM UHBIMHM HOPMATHUBHBIMHU NpaBoBbIMU akTamMH Poccuiickoin Penepanuu,
HOPMATHBHBIMHU IIPABOBLIMHU AKTAMH Y/IbSHOBCKOH 00/1aCTH

MyHunmnanbHasi yciyra MpeaocTaBiseTcss 0e3 B3UMaHUSl TOCYIapCTBEHHOMN
MOLJIMHBI WJIA UHOM IUJIATHI 34 MPEI0CTABICHUE MYHUIUIIAIIBHON YCIYTH.



2.10. MakcuMaJIbHBIA CPOK OKUIAHUA B OYepeau MPH mogade 3anpoca
0 NPeI0CTABJICHUH MYHULMIIAJILHOM YCJIYTH U NIPH MOJYYEHHUH Pe3yJibTara
NMPeA0CTABJICHUS] MYHUIIMIIAJIbHOM YCJIYTH

MaxkcuManbHbBIA CPOK OKHMIAHUS B OUEPEIU 3asiBUTEIIEM IIpU I1OJA4e 3ampoca
O MPEIOCTABICHUM MYHULMNAJIBHOW YCIYyTW, a TAaKXKe IPHU MOJYYEHHUU pe3ysibTara
MPEIOCTaBICHUS MYHUIIMIIAJILHON YCIyTH COCTaBiseT He Oomee 15 (maTHamuaTH)
MHHYT.

2.11. Cpok perucrpauuu 3anpoca 3asiBUTeJIA 0 NPeIoCcTaBJIeHUun
MYHUIIMTIAJIbHOM YCJIYTH

Peructpauus 3anpoca 3asBUTENA O NPEIOCTABIECHUM MYHULUIAIBHON YCIYTH
ocylecTBisieTca B TeueHue | (ogHOro) paboyero IHA € MOMEHTa NOCTYILJICHUS
3ampoca B YIOJIHOMOUYEHHBIN OPTaH.

2.12. TpeGoBaHusi K MOMEIEHUSIM, B KOTOPbIX NPEI0CTABJISIETCS
MYHHMIUIAJbHASA YCJIYra, 321y 0KHAAHUs, MECTAM JIJIsl 3AII0JITHEHUS 3alIPOCOB
0 MPeI0CTABJICHUN MYHUIIMNIAJIBHOM YCJIYTd, MHPOPMALMOHHBLIM CTEHAaM
¢ o0pa3uaMu UX 3aM0JIHEHUS U NepeYyHeM JOKYMEHTOB, He00X0IUMBbIX
JJISI IPEAOCTABJIEHHSI KAKA0H MYHULIMIIAJIBLHOM yCJIYTH,

B TOM YHCJe K 00ecle4eHUI0 JOCTYIHOCTH /IJIsl MHHBAJIU/I0B K YKA3aHHBIM
00bEKTaM B COOTBETCTBUHM € 3aK0HOAATeNbCTBOM Poccuiickoin @enepauun
0 COLIMAJILHOM 3alMTe HHBAJUI0B

2.12.1. TlomeuieHus, NpeIHA3HAYCHHBIE JJIsI O3HAKOMJICHHS 3asiBUTEJICH
¢ “HGOPMALIMOHHBIMU MaTepHallaMH, 000py1yI0TCA HHPOPMAMOHHBIMU CTEHIAMHU.

Odopmiienne BU3yaJdbHOM W TEKCTOBOM  HMH(pOpMalUU O  MOPSAKE
IIPENOCTABICHUS ~ MYHULHUIAJIBHOM  YCIYTH  COOTBETCTBYET  ONTHUMAJIBHOMY
BOCIIPUSTUIO ATOM MH(POPMALIUHU TOCETUTEISMU.

Jis  oOCiy’KMBaHUS JIML C OTPaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbSI
MOMEILEHUs] 000PYI0BaHbl MaHIyCaMH, CIIELIMAIbHBIMUA OTPAKICHUSMH U TIepUIaMH,
o0ecreurBaIUMU  OECIPENATCTBEHHOE MNEPEIBUKEHIE U Pa3BOPOT WHBAIHIHBIX
KOJISICOK, CTOJBl Pa3MEMIAIOTCsl B CTOPOHE OT BXOoAa s OecHpernsaTCTBEHHOTO
NnoAbe31a U pa3Bopora Koisicok. OOecrneunmBaeTcs IONYCK CYpAONEpPEBOIYHKA
U TU(DIOCYPAOIIEPEBOTUHNKA.

Kabunersl  mpuéma  3asBuUTENEd  00OpyAOBaHBI  MH(POPMALMOHHBIMHU
TaONIMYKaMu (BBIBECKAMHU) C YKA3aHUEM:

HOMEpa KaOUHETa;

dbamMunuu, MMEHH, oTdecTBa (NP HAJIWYUU) U JOJKHOCTH CIICHAIIUCTA,
IIPEIOCTABISAOIETO MyHULIUIIAJIBHYIO YCIIYTY;

rpaduka paboThI.

Mecra 0XuIaHus B O4EpEIU HA NPEICTABICHUE WJIM IOJIYYEHUE TOKYMEHTOB
00OpYyZOBaHbl CTYNbSIMHU, KPECEIbHBIMU CEKIUSMH, CKaMbsIMH (OaHKETKaMH), MecCTa
IS 3aII0JIHEHUS 3alIPOCOB O MIPEJOCTABICHUU MYHUIIUIIATIBHON YCIIyTH 000PYI10BaHbI



cToiamu (CTOMKamM), CTYJbSIMH OO€ClEeYeHbl KaHUEISIPCKUMU TMPUHAJJICKHOCTIMH,
CIPABOYHO-UH(DOPMAIMOHHBIM MaTepuaoM, oOpa3llaMH 3aloJHEHHUS TOKYMEHTOB,
(dopmamu aHKeT-3a11pocoB. KoauMdecTBO MECT OXHUAAaHUS OMNPEAENAETCS HCXOIsS
13 (PaKTUYECKOM HArpy3KU U BOBMOXKHOCTEH JUIsl X pa3MElIeHUs B 3/IaHUU.

2.13. IToka3areiu JOCTYIIHOCTH U KA4eCTBA MPeI0CTABIECHUSA
MYHHUIUNAJIbHON YCIyIrH

[TokazaTensiMu JOCTYITHOCTU U Ka4€CTBAa MyHUIIUIIAIbHOW YCIYTH SIBIISIIOTCSL:

BO3MOXKHOCTh  TOJy4YeHHUs  3asBUTENIeM  uHDOpMammu O  MOpSIKe
MPEIOCTABICHUS MYHHUIIATIAILHON YCITyTH HAa OUITMATFHOM CaTe YITOJIHOMOYEHHOTO
opraHa, Ennaom nopraite;

BO3MOXHOCTbH MONy4YeHHs] MyHHIunansHou yciyru B OI'KY «IIpaButenscTBO
UL Tpakaaw» (B 4acTW MMOJAYM 3asBJICHUS U JIOKYMEHTOB, MOJYYEHUs pe3yibTara
MPEeIOCTaBICHU MYHHUIMNAIbHOW ycnyru), Ha EnuHoMm moprane (B 4acTH MOAAYH
3asiBIICHMS], TOJyYeHUs HHGPOPMALMU O XOA€ MNPEJOCTaBICHUS MYHUIUIAIBLHOU
YCIIYTH, YBEIOMJICHHUS 3asBUTENSI O TOTOBHOCTH PE3YJIbTaTa, MOJIYUYEHUs pe3yabTrara);

BO3MOXHOCTb 3aBUTENS OLIEHUTh Kau€CTBO MPEIOCTABICHUS MYHULIMIATbHON
ycayru  (3anonHeHue aHketel B OI'KY  «lIpaButenbcTBO 118 TpakIaH»,
crienuaIn3upoBaHHbIi caiiT «Bam kouTponby (https://vashkontrol.ru/);

OTHOIICHHE OOIIEro uucia 3asBICHUN O MPEJOCTABICHUH MYHUIUTIAIBLHOM
YCIYTd, 3aperuCTPUPOBAHHBIX B TEUEHUE OTYETHOTO IME€pUOAA, K KOJIUYECTBY
MPU3HAHHBIX 000CHOBAaHHBIMH B ATOT K€ MIEPHOJ )KAJIO0 OT 3asBUTEJICH O HAPYIICHUH
MOPSJIKA U CPOKOB MPEAOCTABICHHS] MyHULIUITAIIBHON YCIIyTH;

HaJM4YMe BO3MOXXHOCTM 3alUMCM Ha MNOpuéM g MOoJayd  3arnpoca
0 TIPEIOCTaBICHUN MYHUIUIIAILHON YCIYTH B YIIOJTHOMOYEHHBIN OpraH (IIpu JUYHOM
MOCEUIEHUH, JIUOO 1O TenedoHy);

HaJM4YMe BO3MOXKHOCTM 3alUCUM Ha M0OpuéM g TMoJayd  3arnpoca
0 mpenocTaBieHuy MyHAIMnanbHoi ycinyru B OI'KY «IIpaButenbcTBO M1 rpaxiaan»
(TIpu IMYHOM TIOCEIIICHHH, 10 TelePony, 1100 Ha O(UITMATEHOM CalTe).

KonnuectBo  B3auMOJEWCTBUM  3asIBUTENII € JOJDKHOCTHBIMH — JIMILIAMH
YIOJTHOMOYEHHOTO OpraHa, pa0OTHUKaMU €ro CTPYKTYPHOTO MOJPa3JICICHUS
MIPY MPEOCTABICHUN MYHUIIMITAIILHON YCIIyTH COCTaBIIAET HE OOJIee IBYX.

[TponomkuTeNbHOCTh B3auMonecTBus — He Oomee 30 (TpuaiaT) MUHYT.

2.14. N ublie TpeOOBaHUsA, B TOM YHCJIE YYUTHIBAIOLIHE 0COOCHHOCTH
NPeI0CTABICHUA MYHUIUITAJIbHBIH YCJIYIH B MHOTO(PYHKIIMOHAJIBHBIX LEHTPaX
1 0COOCHHOCTH IPEI0CTABJICHUA MYHUIUIIAJIBbHOM YCIIYIH

B JJICKTPOHHOH (popme

Mynununanesnas ycayra B OI'KY «IIpaBuTenscTBO Uil rpaxaaH» B MOJHOM
o0bEMe He mpeaocTaBisieTcs (B 4acTU NMpuéMa 3ampoca U JOKYMEHTOB, MOTYYEHUS
pe3yJbrara NpegoCTaBICHUs] MyHULIUIIAIIBHOW YCITYTH).

B cnyuyae nogaun 3asBnenust B OI'KY «lIpaButenbcTBO 1Sl TpaKaaH», CPOK
MPEAOCTABICHNUS]  YCIYI'M  HCUHUCISIETCST €O JIHS  TOCTYIUIEHUs — 3ampoca



B YIIOJIHOMOYEHHBIN OpraH.

MyHununanpHas yciayra HE TMPENOCTaBISETCA MO JKCTEPPUTOPHUAIBHOMY
MPUHIUITY.

IIpenocraBieHne MYHUUUIAIBHOW YCIYTM TOCPEACTBOM  KOMIUIEKCHOTO
3anpoca B OI'KY «IIpaBUTenbCcTBO Il IpakiaH» OCYLIECTBIISETCS.

[IpenocraBieHne  MyHUIMOAJIBHOM  ycIyru B DJIEKTPOHHOM  (dopme
OCYILIECTBIIAETCS B 4acTH NpuUEMa 3arpoca yepe3 EnuHbIA 1opran, OTCICKUBAHUS
B JIMYHOM KaOuHere Ha EnuHOM mnoprane uHpopMalMu O XOA€ M pe3ylbTare
IIPEAOCTABIECHNS MyHULIUMITAJILHON YCIIYTH, ITOJIyYEHHUs pe3ynbTara.

IIpu nomave mocpencreom EnnHOro moprana 3anpoc MOANMCHIBAETCS MTPOCTOM
IEKTPOHHOU MOIIHUCHIO.

Jlnst  mpenocrtaBinennss MyHunmnaiabHoum yeayrn OI'KY  «IIpaButenscTBO
JUISL TPAXKJIaH» HE IPUBJIIEKAET MHBIE OPraHM3allMM, NPENYyCMOTPEHHbIE 4acThio 1.1
cratb 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MIPEAOCTABIICHUS rOCYyIapCTBEHHBIX 17} MYHULHANAIBHBIX YCIyT»
(mamee — oOpraHu3alMM, OCYUIECTBISIONIME (QYHKIUM 1O MPEIOCTABICHUIO
MYHULMIIATIBbHOU YCIIYTH).

3. CocrTaB, nocj1e10BaTEJIbHOCTD U CPOKH BBHINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHusi K MOPSAKY UX BHINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS aIMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH dopme,

a TaKk:Ke 0COOEHHOCTH BbINOJIHEHHUS A IMUHUCTPATUBHBIX POLEAYP
B MHOTO()YHKIIHOHAJILHBIX IIEHTPAX MPeI0CTABIEHHUS IOCYIAPCTBEHHbIX
U MYHUITUNIAJTBbHBIX YCJIYT

3.1. HcuepnsiBamomue nepevyH aAMUHUCTPATUBHBIX MPOLEAYP

3.1.1. UcuepnpIBaOIIMii IEpeYeHb AIMUHUCTPATUBHBIX NPOLIEAYP
NpeaoCcTaABJeHUs] MyHHIIMNIAJLHOMN YCJIYIH B YIIOJJTHOMOYEHHOM OpPraHe

MpUEM U PErucTpalus 3ampoca 3asiBUTEINSI O MPEAOCTABICHUH MYHUIUIAIBHON
YCIYTH;

paccMOTpEHHUE 3aMpoca HAYAIBHUKOM OTJIeNia 0 apXHuBaM, Mepeadya 3anpoca Ha
WCIIOJTHEHUE OTBETCTBEHHOMY JIOJX>KHOCTHOMY JIUILY;

aHaJu3 TEMAaTUKU 3alpoca OTBETCTBEHHBIM JIOJ>KHOCTHBIM JIMIIOM;

UCIIOJIHEHUE 3aMpoca, MOJArOTOBKA Pe3ysbTara MpeAoCTaBICHUS] MyHHUIIMIAIbHON
YCIIyTH;

MOJNMKUCAHUE Pe3yJIbTaTa MPEA0CTaBICHNUS MYHUIIMTIATLHON YCIYTH HauaJlbHUKOM
OTJIeJIa 110 apXMBaM U YBEJIOMJICHUE 3asiBUTEIISI O TOTOBHOCTH PE3yJIbTara;

BblJaya (HarpaBJeHUE) pe3yibTaTa NpeJoCTaBICHUS MyHUIIUTAIbHON YCIIyTH.

3.1.2. UcyepnbIBAIIMHA NepeYeHb AAMUHUCTPATHUBHBIX MPOLEAYP
NPeA0CTABJICHUS MYHUIMIIAJIBbHON YCJIYI'H B JJIEKTPOHHOU popMe, B TOM 4HCIE
¢ ucnojab3oBanueMm EnmHoro nmopraJia, B COOTBETCTBHH € MOJI0KEHUAMU



crarbu 10 ®@egepanbHoro 3akona ot 27.07.2010 «O06 opranusanuu
NpeI0CTABJEHHUS IOCYIAPCTBEHHBIX M MYHMIMIAJBHBIX YCJIYD)

1) mpenoctaBineHue B YCTAHOBICHHOM MOpsJIKE MHMOpPMAIMU 3asBUTEISIM U
o0OecriedeHre JIOCTyNa 3asBUTENEH K CBEICHUSAM O MYHUUMNAIBHBIX YCIyTax:
OCYILIECTBISIETCSI B COOTBETCTBUM C mnoamyHkToMm 1.3.1 myHkra 1.3 HacTosiiero
aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mojada 3ampoca O IPEAOCTABICHHWH MYHULUNAIBHOW YCIYI'M W HHBIX
JOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTABICHUS MYHUIIUINIAIBHONW yCIyTH, U MPUEM
TaKoro 3amnpoca O MPEAOCTABICHUM MYHHUIUNAIbHOW YCIYyTH M JOKYMEHTOB YIOJI-
HOMOYEHHBIM OPraHoM, JIMOO MOABEAOMCTBEHHOW OpraHu3alleil, y4acTBYIOIIECH B
MPEI0CTABIECHUN MYHUIIMIAIBHOU YCIYTH, C UCIOIb30BAHUEM MH(POPMALIMOHHO-TEX -
HOJIOTMYECKOM M KOMMYHHUKALIMOHHOM HWH(PacTpyKTypbl, B TOM uucie EnuHoro
MOpTaa;

3) mnomyyeHue 3asBUTEIEM CBEJIEHUW O XOA€ BBHIINOJHEHHUS 3ampoca
O MPEAOCTABICHUH MYHULIUIIAJILHON YCITyTH;

4) B3aMMOJICCTBUE OPraHOB MCIOJIHUTEIBHON BIACTH, MHBIX TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYMpPABICHUS, OpPraHU3alUl, YYACTBYIOLIUX
B IIPEJOCTABICHUH MPELYyCMOTPEHHBIX 4YacTeio 1 craren 1 denepalibHOrO 3akoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHuszaiuu NpeaOCTaBICHUS TOCYIapCTBEHHBIX
Y MyHULMNAIbHBIX YCIyT» MyHULMNAIbHBIX YCIYT: HE OCYIIECTBIISIETCS;

5) nostydeHue 3asiBUTENEM PE3yibTara NPeJOCTaBICHUS MyHULUIIAIbHON yCITy -
T, €CJIM UHOE HE YCTaHOBJIECHO (hefepabHbIM 3aKOHOM;

6) uHbIE NEHUCTBUS, HEOOXOAUMBIE JJI MPEJOCTABICHUS MyHUIIUIIAIBLHON yCITy -
T'H: HE OCYIIECTBISAIOTCS.

3.1.3. UcyepnbIBaOIIMK NIepeYeHb AAMUHUCTPATUBHBIX NPOLEAYP,
BbINOIHAEeMbIX OI'KY «IIpaBuTebCTBO A/ TPAKIAH))

1) uaopmupoBanue 3asBUTEIEN O MOPAIKE MPETOCTABICHUS MyHHUIIUIAIbHON
yCIyrd, B~ TOM  YHCJIE€  TOCPEACTBOM  KOMIUIEKCHOTO  3alpoca,
B MHOrOQyHKIMOHaJbHOM IIEHTpE, O XOJA€  BBINOJHEHUS  3aIpOCOB
O TPEIOCTAaBICHUM MYHHLIMIAIBHOM  YCIYIHM, KOMIUIEKCHBIX  3alpOCOB,
a TAK)Ke 10 UHBIM BOIIPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHHULIUIIAIIBHON yCIIy-
I'M, a TaK)Xe KOHCYJBTUPOBAHHUE 3asABUTENICH O MOPSAJKE NPEIOCTABICHUS MYHULU-
NaJbHOW YCIyTW B MHOTO(YHKIIMOHAJILHOM LEHTpe W uepe3 EnuHbli nmopral, B TOM
quciie myTéM 000pyAOBaHMS B MHOTO(YHKIIMOHAJIBHOM LIEHTpE pabouuX MECT, Mpea-
Ha3HAYEHHBIX JUIsi oOecleyeHus: JOCTyNna K MH(OPMAIMOHHO-TEIEKOMMYHUKALIMOH -
HOU cetu «HTEpHET;

2) npuéM U 3ar0JTHEHUE 3aMPOCOB O MPEIOCTABICHUN MYHUIIUIIATBLHON YCITyTH,
B TOM YHCJIE MOCPEICTBOM IOCYJapCTBEHHON MH(MOPMAIMOHHON CUCTEMBI YJIbSHOB-
CKOM oOmactu «ABTOMarW3MpOBaHHAsE MH(OPMALMOHHAs CHUCTEMa MHOTO(YHKIIHO-
HaJbHOTO LIEHTpa MNPEJOCTaBICHUS TOCYIApPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
VnbsiHOBCKOM oOmacT» (mamee — I'icC «AHC MOI»),
a TaKXe NPHUEM KOMIUIEKCHBIX 3aIllPpOCOB;



3) dbopmupoBaHuE M HaMpaBlieHME MHOTO(QYHKIMOHAJIBHBIM LEHTPOM MEXK-
BEJIOMCTBEHHOI'0 3alIpOCa B OPraHbl UCIOJHUTEILHOW BIACTH, UHBIE OPTaHbl TOCYAap-
CTBEHHOM BJIACTH, OPraHbl MECTHOTO CAMOYIIPABIICHUSA, OPraHU3alu1, YYACTBYIOLINE
B [IPEJIOCTABIICHUU MYHUIIUIIAIILHON YCIYTHU: HE OCYILECTBIACTCS,

4) BbIZIaua 3asABUTEISAM JIOKYMEHTOB, MOJIYYEHHBIX OT OpraHa MECTHOTO CaMo-
yIIpaBJICHUsA, IO pe3yJabTaTaM MPEAOCTaBICHUS MYHUIMNAIBHOM  YCIIYyTH,

a Tak)Ke 1O pe3yJibTaTaM IMPeA0CTaBICHHUs TOCYAApPCTBEHHBIX U (WJIM) MYHHUIIUIIAh-
HBIX YCIYyT, YKa3aHHbIX B KOMILUICKCHOM 3aIlpoCe, €CIH HHOE HE NPEIyCMOTPEHO
3aKoHOJaTesIbcTBOM Poccuiickor denepanuu;

4.1) cocTaBiieHHE U BbIJla4ya 3assBUTEISIM JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
MOATBEPKIAIOIINX COJECPKAHUE ICKTPOHHBIX JTOKYMEHTOB, IO PE3yJIbTaTaM MpPeao-
CTaBJICHUS MYHHIUIIAIBHON YCIYyTM OpraHa MECTHOTO CaMOYIIPABJIEHHUS, BKIIKOYas
COCTaBJICHHE Ha OyMa)XHOM HOCHUTEJIC W 3aBEPEHHUE BBIMHCOK U3 MHGOPMAIMOHHOMN
CHUCTEMBI OpraHa UCIOJIHUTEIIbHON BIIACTH;

5) UHBIE POLEAYPHI: OCYIIECTBISIOTCS;

6) WHBIC JACHCTBUS, HEOOXOAUMBIC JUIS TPEAOCTABICHUS MYHHUIIUMATBHOM
YCIYTH.

3.1.4. IlepeueHb aIMMHNCTPATHBHBIX NMPOLEAYP, BHINOJITHAEMbIX
NPHU UCTPABJICHUM JONMYLIEHHBIX OMEYaTOK U (MJIM) OIIMO0K B BbIIAHHBIX
B pe3yJibTare NMpPeIoCTABJIeHUS MYHUIIMIIAJIbHOU YCJIYT'M IOKYyMEHTaxX

1) npuéM wu peructpauus 3asBICHUS 00 HCIPABICHUU OMNEYATOK
u (wim) omuOOK, JONYIIEHHbIX B JOKYMEHTax, BBIIAHHBIX B peE3yJbTare
IIPEAOCTABIECHNS] MYHUIIUITAJIILHON yCIIYTH;

2) paccMOTpeHHE TMOCTYNUBIIErO 3asBIEHUS OO0 WCHPABICHUU OIEYATOK
u (wm) omubOK, IOMYIIEHHBIX B JOKYMEHTax, BBIJIAHHBIX B pe3yJbTare
MPEAOCTABIECHNS] MyHUIIMIIAJIbHOW YCIYTH, BbIJIa4a HCIIPABICHHOTO JOKYMEHTA.

3.2. llopsi10K BBINOJHEHNS] AIMUHUCTPATUBHBIX NPoIETYP
NPHU NPeJOCTABIEHNH MYHUIIUNIAJBHON YCJIYTH B YIIOJTHOMOY€HHOM OpPraHe

3.2.1. [Ipuém u perucrpanus 3anpoca 3assBUTE/IA 0 MPeI0CTABICHUN
MYHUIIMTIAJIbHOU YCJIYTH

OcHoBaHMEM JIJIs HadaJla aIMUHUCTPATUBHON MPOIETYpPhl MO MPEAOCTABICHUIO
MYHUILIMTATBHON YCIYTH SBJISETCS MOCTYIUICHHE 3alpoca B YIIOJIHOMOUYCHHBIN OpraH
B COOTBETCTBHUU C MOANYHKTOM 2.6.1 myHKTa 2.6 aAIMUHUCTPATUBHOTO PEITIaMEHTA.

3amnpoc MOXKET OBITH JIOCTaBJICH 3asiBUTEIIEM JINYHO,
00 €ro YIMOJTHOMOYEHHBIM IMPEJCTABUTEIEM — MPH MPEIbIBICHUN JOBEPECHHOCTH
Ha OCYIIIECTBJICHUE JECUCTBUM OT UMEHHM 3asIBUTEIIS, 3aKOHHBIM IPEICTAaBUTEIIEM MPU
NPEAbIBICHUN JOKYMEHTOB, MOATBEPAKIAAIONIUX OCYIECTBICHUE ACHUCTBUIN OT UMEHU
3asIBUTEINS], TIOCTYNUTh IO TI0YTE, C HCIONh30BaHHEM O(UIIMATBLHOTO caiiTa apXuBa
uin  opUIHMAIBHOTO calTa YIOJIHOMOYEHHOTO OpraHa, 1o HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIM CETSIM.



[Ipy nwuHOM oOpamieHHH B YNOJHOMOYEHHBIM OpraH, OTBETCTBEHHOE
JODKHOCTHOE JUIIO0 TpH NpuEME JOKYMEHTOB YCTHO HH(POPMHUPYET 3asiBUTEIS
O CPOKE MCTIOJIHEHUS 3alpoca.

3amnpoc, MoIaHHBINA 3asIBUTENIEM HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIH OpraH,
peructpupyerca B rpadax -4 B jKypHajme perucTpaluy 3alpocoB 3asBUTENEH,
HEOOXOAMMBIX JUIsl MPEAOCTaBICHUs MyHuuunaibHoM ycinyru «lIpenocraBienue
apXUBHBIX CIPAaBOK, ApPXUBHBIX KOINHWN, APXUBHBIX BBIMHUCOK, WH(POPMAIIMOHHBIX
IUCEM, CBS3aHHBIX C COLMAJIbHOM 3alUTON, TIEHCUOHHBIM O0O€CIICUCHHEM,
MOJy4YeHUEM JIbIOT W KOMIIEHCAIlMil, MOJTOTOBIEHHBIX Ha OCHOBE JOKYMEHTOB,
HaXOJSIIMXCS B MYHUIUNAIbHOH COOCTBEHHOCTHW» (mpuiiokeHue No 2
K aJMUHUCTPAaTUBHOMY PEJIAMEHTY) B TeueHHe 1 (0IHOro) paboyero IHS ¢ MOMEHTa
MOCTYIUIEHHUS 3apoca.

B ciyuae, ecnu 3asBUTENb 00pAaTUIICA ¢ HECKOJIBKUMHM 3allpoCaMu IO Pa3HbIM
BOIIPOCaM, KaXX/IbIil 3aIIpOC PErUCTPUPYETCS OTACIBHO.

-crelraucT (0TaeNa Mo apXruBaMm ), IPUHUMAIOLIUHN 3alIPOC, OCYIIECTBISIET
NEPBUYHYI0  TPOBEPKY  JOKYMEHTOB  3asiBUTENS:  MPOBEPSET  IMOJHOMOYHS
OOpaTUBLIETOCs  JIMIA, M3rOTABIMBAET KOMMM TPEACTABICHHBIX OPUTMHAJIOB
JOKYMEHTOB.

-cienanucT (OThena Mo apxuBaMm) B TeueHue | (omHOro pabodero mHs),
OCYIIECTBIIIET PEruCTpalMio 3alpoCOB U MepenaéT MX HadaJbHUKY OTJAeNa I10
apXuBam.

Pe3ynsratoM BBINOJIHEHMSI aIMUHUCTPATUBHOM MPOLEAYPHI SABISETCS PETUCTPALIUsS
3ampoca  3asgBUTENS M IepeJadya  3aperuCTPUPOBAHHOIO  3ampoca
Ha PACCMOTPEHUE HAYaJbHUKY OTJENA 10 apXUBAM.

CBeneHus 0 BHITMIOJHEHUN aIMUHUCTPATUBHON MPOIEyphl (PUKCUPYIOTCS B CH-

cTeMe JOKYMEHTOO0O0pOTa U JI€TONPOU3BOACTBA YIIOJIHOMOYEHHOTO OpraHa.

3.2.3. PaccMoTpeHHe 3apoca HAYAJILHUKOM OT/esIa M0 apXuBam,
nepeaaya 3anmpoca Ha UCMOJTHEHHE OTBETCTBEHHOMY J0JKHOCTHOMY JIMILY

OcHoBaHMEM [UIs Hayajla aJIMHUHHUCTPAaTUBHON IpOLELYpHl SBISETCS Iepenada
3apEruCTPUPOBAHHOTIO 3aIIPOCa HA pACCMOTPEHHNE HAYAIBHHUKY OT/EJIA [0 ApXUBAM.

HavaneHuk otgena mo apxuBam B TeueHue | (omHoro) pabouero mHs
C MOMEHTa Iepefayu 3aperuCTPUPOBAHHOIO 3alpoca pPacCMaTpHUBAET, BU3HUPYET
U repemaér 3ampoc CHELUAINCTy OTAeNda MO apXWBaM  (Jajee — OTBETCTBEHHOE
JOJHKHOCTHOE JIMI0) HA UCIIOJIHEHUE.

Cpok BBINIOJHEHUSA aJMUHUCTPATUBHON NpoueAypbl coctaBiser 1 (oauH)
pabouuii IeHb.

Pe3ynbraTtoM BBINOIHEHUS! aAMUHUCTPATUBHON MPOLEAYPHI SBISIETCS Mepeaayda
3ampoca ¢ BU30M PykoBoauTens YIOJHOMOYEHHOIO OpraHa Ha HCIOJIHEHUE
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMILY.

CBeneHust 0 BBIIIOJHEHUHM aJIMUHUCTPATUBHOMN Hpouenypbl (UKCUPYIOTCS B CUCTEME
JOKYMEHTO000pOTa U JIeJIONPON3BOJICTBA YIIOJIHOMOUYEHHOTO OpraHa

3.2.3. AHAJIM3 TEMATHKHU 3aNPOCAa OTBETCTBEHHBIM J10/KHOCTHBIM JIMIIOM



Opuanueckum (akToM Hayala aJMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE 3apETUCTPUPOBAHHOIO 3alpoca C MPUIOKEHHBIM K HEMY NAKETOM
JTOKYMEHTOB C BH30M HauaJbHUKA OTAEIa [0 apXMBaM OTBETCTBEHHOMY
JOJDKHOCTHOMY JIMILY Ha UCIIOJTHEHHUE.

OTBETCTBEHHOE JOHDKHOCTHOE JHII0 00s3aHO MPOBECTH AaHAIU3 TEMATUKH
IIOCTYNUBIIETO 3ampoca C HCIOJBb30BAHUEM HMEIOLIUXCS CIPABOYHO-ITOUCKOBBIX
CpEICTB (apXUBHBIX CIPABOYHUKOB) B TPAJAUIMOHHON U 3IEKTPOHHOU (dopme,
COJIEPKAIIUX CBENIEHHWS O MeCTaxX XpaHEHHUs JOKYMEHTOB, HEOOXOIUMBIX
JUISL KCTIOJIHEHUS 3aI1pOCa 3asiBUTEIIS.

B xone ananusa onpenensercs:

CTETICHb TIOTHOTHI MH(OPMAIINH, COIEPIKAIICHCS B 3aITPOCE M HEOOXOAMUMOM TSt
€ro UCIOJIHEHNS,

MIPAaBOMOYHOCTh TOJIYYEHUsI 3asBUTEJIEM 3ampaiiuBacMoil uH(opManuu
C yY€TOM  OrpaHMYEHMHM  HA  NOPEACTABICHUE  CBEICHUHW,  COACpKAIIUX
rOCY/IapCTBEHHYIO TallHy U CBEICHUS KOH(MUICHIIMATBHOTO XapaKTepa;

HaJU4YUe apXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIsl UCIIOJIHEHUS 3aIpoca;

MECTO HaXOXKICHUS, aJpec TIOCYIapCTBEHHOIO0, MYHHUIHUINAIBHOIO apXxuBa
VYIbsIHOBCKOM 00J71aCTH, OpraHa U OpraHu3alui YIbSHOBCKOM 00NacTH, Kyla CieayeT
HAIpPaBUTh 3alpOC HA HCIIOJHEHHWE M0 MPUHAIIECKHOCTH (B CiIyyae OTCYTCTBHUS
aApXUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX JIJIsI UCIIOJIHEHHUS 3aIpOca).

ITo uroram ananusa OTBETCTBEHHOE JOJKHOCTHOE JIUIO NPUHUMAET PELICHHUE:

O MOJITOTOBKE apXMBHOM CIIPABKH, APXUBHOW KOIIMH, APXUBHOW BBIITUCKY;

0 MOATrOTOBKE MHPOPMAIIMOHHOTO MUCHMA.

Pe3ynbraroM agMHUHUCTPATUBHOW MPOUEAYPHI ABISETCS NPUHATHE PEIICHUS
O MOATOTOBKE PE3YJIBTATA.

Cpok BBIMIOJHEHHUST AIMUHHUCTPATUBHON TMpoIeAyphl cocTaBiseT 1 (oauH)
pabouuii IeHb.

CaejieHUS O BBITIOJTHEHUN aIMUHUCTPATUBHON MPOIEAYPhl (PUKCUPYIOTCS B CH-
cTeMe JOKYMEHTO000pOTa U IeTOMPOU3BOCTBA YIIOJTHOMOUYEHHOTO OpraHa

HNcnonnenue 3anpoca, MoAroToBKa pe3y/jbrara npeIocTaBJIeHUus MyHULINIAIb-
HOM yCJayIru

KOpunnyecknm ¢dakrom Havana aJMUHUCTPATUBHOW TPOIEAYPHI SIBISICTCS
IIPUHATOE PELIEHNE O IOATOTOBKE pE3yibTara.

[To uToram aHanan3a OTBETCTBEHHOE JOHKHOCTHOE JIUI0 O(DOPMIIIET apXUBHYIO
CIPABKY, apXMBHYIO BBIMKMCKY, apXHUBHYIO KONHUIO WM HHPOPMAIMOHHOE MHUCHMO
0 Hanuyuu (OTCYTCTBMH) B apXHMBE AapXUBHBIX JIOKYMEHTOB IO TEME 3ampoca
WIM CBEACHHS 00 UX MECTOHAaXOXKJICHWH, WIM O TEpPechlUIKe 3ampoca
10 IPUHAUIEKHOCTH B COOTBETCTBYIOILYIO OPraHU3aLHIO.

ApxuBHasi crnpaBka odopmisieTcs Ha OJlaHKe apXvBa U COJICPKUT Ha3BaHUE
(«ApxuBHas cripaBka») U HUH(POPMAIIMIO MO TEME 3ampoca C yKa3aHUEM apXHBHBIX
mudpoB MW HOMEPOB JIMCTOB E€IWHUIl XPAHCHHS TE€X apXHBHBIX JOKYMEHTOB,
Ha OCHOBAaHMM KOTOPhIX OHA COCTaBJieHa. ApXUBHas CHOpaBKa 3aBepseTCs
Ha4yaJbHUKOM OTJIEJIA 10 apXHUBaM.



B Texcre apXMBHOM CIHIpaBKM [JaHHBIE BOCHPOU3BOJATCS TaK, KaK OHH
M3JIOKEHBI B apXMBHBIX JOKYMEHTAX, & PACXOKJICHUS, HECOBNAACHUS U HETOYHOCTH
Ha3BaHMs, OTCYTCTBHE HWMEHHM, OTYECTBA, WHULHMAIOB WIM HAJIWNYHE OIHOTO

U3 HUX OrOBapMBAIOTCS B TEKCTE CHpPaBKM B CKoOKax («Tak B JIOKyMEHTE»,
«Tak B Tekcte opuruHaia»). B mnpuMeuaHusix 1O TEKCTYy AapXUBHOM CIIpaBKH
OrOBapHBAIOTCS HEPa300OpUYMBO HAMKMCAHHBIC, MCIPABIEHHBIE aBTOpPOM (co3aaresieM
NOKYMEHTA), HE MOJJAI0IINECS TPOUTEHUIO MecTa TeKcTa JokyMeHTa («Tak B TekcTe
opuruHaia», «B Tekcre Hepaz0OpPUKBOY»), a TAKXKE HATMUUE WIH OTCYTCTBUE OTMETKHU
0 3aBE€PEHUH JIOKYMEHTOB, IOCIY>KUBIIMX OCHOBAHUEM JJI1 COCTaBJIEHUS OTBETA.

B TekcTe apXMBHOW CHIpaBKM HE JOMYCKAKOTCS HW3MEHEHUs, HWCIPaBJICHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOABI apXWBa IO COJCPKAHUIO APXHUBHBIX
JOKYMEHTOB, HA OCHOBAHUHU KOTOPBIX COCTABJICHA ApXMUBHAs CIIPaBKa.

B apxuBHOH crnpaBke, 00bEM KOTOPOH NpPEBBIIAET OAWH JIUCT, BCE JIUCTHI
JOJKHBI OBITH MPOILIUTHI, MPOHYMEPOBAHBI, CKPEIUJIEHbl MOANKMCHI0 U MEYaThIO.
ApxuBHas copaBka (TOCIEIHUN JIMCT) TOJIMUCHIBAETCS HAYAJIBHUKOM OTAeNa IO
apxMBaM' M 3aBEPAETCS NEYaThbI0 apXHMBA WM IE€YAThIO, ONPEIEIEHHON MPaBOBLIM
aKTOM COOTBETCTBYIOILIETO OpPraHa MECTHOI'O CaMOYIMPABJICHUS Ui UCHOJb30BAHUS
Ha Tepputopun Poccuiickon denepannm.

ApxuBHasi BbIUCKA odopmisieTcss Ha OJlaHKe apxXxuBa C 00O3HAYCHUEM
Ha3BaHUs («ApXHBHas BBINUCKA») M JIOCJIOBHO BOCIPOU3BOAMT YacTh TEKCTa
apXUBHOTO JTIOKYMEHTA, OTHOCALIMICS K ompenenéHHOMY (akTy, COOBITHIO, JUILY,
C yKa3aHWeM apXWBHOTO IMmM(pa ¥ HOMEPOB JUCTOB EAMHUIIBI XPAHEHUS. ApPXHUBHAS
BBIITACKA 3aBEPACTCS HAYAIBHUKOM OTZENA 110 ApXUBaM

Hayano u KoOHEI KaKIOro M3BICYEHHs W3 apXMBHOIO JOKYMEHTA, a TaKXKe
MNPOIYCKH B €ro TEKCTE€ OTIEIbHBIX CJIOB O003HAYAIOTCS B ApPXMBHOW BBIITMCKE
MHOTroTouneM. OCOOEHHOCTH TEKCTa apXHWBHOIO JOKYMEHTa, BOCIPOU3BOJUMOIO
B apXMBHOM BBINHUCKE, OTOBAPUBAIOTCS TaK K€ KAK K TEKCTY apXUBHOU CIIPABKH.

OdopmileHne apXMBHOW BBIMUCKUA OCYIIECTBIISIETCS 10 AHAJIOTMHU C apXUBHOMN
CIIPABKOM.

ApXUBHas KOIHUS JTOCJIOBHO BOCIIPOM3BOJUT TEKCT apXUBHOIO JTOKYMEHTA WU
€ro M300paXkeHUe, C yKa3aHWeM apXUBHOro mudpa. ApXuBHasg KOMNMs 3aBEpSETCS
Ha4aJIbHUKOM OT/eJIa 10 apXuBaM”.

ApxuBHasi KOINHS TNOANHUCHIBAETCA HAYAIBHUKOM OTJela M0 apXuBaM U
3aBepsieTCs NeYaThlo OTAENA [0 apXUBaM (I1€4aThI0, ONPEACIIEHHON MPAaBOBBIM aKTOM
COOTBETCTBYIOILIETO OpraHa MECTHOTO CaMOYIIPABJICHUS ISl MCIHOJIb30BAHUS
Ha Tepputopun Poccuiickoii @enepannn).

B cnyuyae, ecnu B apXMBHBIX JOKYMEHTAaX, HAaXOIAIIMUXCS HAa XPaHEHUU
B MYHMIIMIAJIBHOM apXuBe, 3alpallirBaeMas 3asBUTEJIEM HH(POpMaIUs OTCYTCTBYET,
OTBETCTBEHHOE JOKHOCTHOE JIMIIO0, COCTABJISIET MOTHUBUPOBAHHBIM OTBET B (opme
MH(OPMAIIMOHHOTO MUCbMa 00 OTCYTCTBHM B apXHMBE apXMBHBIX JOKYMEHTOB I10 TEME

’ B ciyuae paspaGoTku anMuHUCTpaTHBHOTO permamenta OMCY YO ykaswiBaeTcsl TODKHOCTE «PykoBomu-
TEJb apXUBay.
2

’ B ciyuae pa3paboTKu aaMMHKHCTpaTuBHOrO peraamenta OMCY YO ykasblBaeTcs JOIKHOCTE «PyKoBoaUTENb
apxXuBay.



3alpoca WM CBEACHUS 00 MX MECTOHAXOXACHWU, WIM O MEPECBUIKE 3ampoca I0
NPUHAUIEKHOCTH B COOTBETCTBYIOILYIO OpPIraHM3alMI0, O()OPMIIEHHOIO Ha OJaHKe
YIOJHOMOYEHHOTO OpraHa. B oTBeTe MoikHBI ObITh yKa3aHbl Ha3BaHUS (OHJOB,
BUJIOB U BPEMEHHBIX IEPUOJIOB MPOCMOTPEHHBIX JOKYMEHTOB. MHpopmanumoHHoe
MACHMO MOAIMCHIBAETCS HAYAJIBHUKOM OTZENA 110 apXUBAM.

PesynbsraroMm aiMUHUCTPATUBHOU IIPOLIEAYPHI SABIISETCA IEpenada Ha IMOANMUCH
HAYQJIbHUKY OTIEJa IO apXuBaM AapXUBHOW CIIPABKH, APXMBHOM BBIIMCKU WIH
apXUBHOM KOMHH, TPOEKTa NH(OPMAITMOHHOTO MHUCHMA.

CpoK BBINOJHEHUS] aIMUHUACTPATUBHOMN MpOLIETypbl cocTaBisAeT 26 (aBaauarh
IIECTh) KaJeHIAPHBIX JTHEH.

CBeneHUs O BBINOJIHEHUH aJIMUHUCTPATUBHON MPOLEAYPbl (PUKCUPYIOTCS B CUCTEME
JOKyMEHTOO00pOTa U JEJIONPOU3BOICTBA YIIOJIHOMOYEHHOTO OpraHa

3.2.4. llonnmucanue pe3yabTaTa MPeI0CTABJICHUA Pe3yibTaTa MYHUIIUIIAJIBLHOM
YCJIYT¥ HAYAJIbHUKOM OT/eJIa 10 APXMBAM U yBeJOMJICHUE
3asiBUTEJISI 0 TOTOBHOCTH pe3yJibTaTa

Opuanueckum (akToM Havajia aAMUHUCTPATUBHOM MPOILEAYPHl SIBISETCS
MOCTYIUICHUE MPOEKTa pe3yJbTara MPEJOCTABICHHUS MYHULMNAIBHOW YCIyTU
Ha MOJIACH HAYaJIbHUKY OTJIEJIA 10 APXUBAM.

ApxuBHasi CIpaBKa, apXWBHas BbINUCKA, O0GOpMIICHHbIE Ha OJlaHKE apXuBa,
apXMBHasl KOIMS MOANKMCHIBAIOTCA HAYAIbHUKOM OTJENA 110 apXMBaM ° U 3aBEPSAIOTCS
[1€YaThIO.

B cnaydae oTCyTCTBUSA B apXMBHBIX JOKYMEHTAaX, HaXOJAIIMXCS HAa XPAaHCHUU
B MYHUIIMNAJIBHOM apXWBE, HEOOXOIUMOW 3asBUTENIO HWH(OpMalUM, HaYadbHUK
OTJIEJIa 110 apXUBaM ° MOAIKCHIBAET UHHOPMALUOHHOE ITUCHEMO.

ApXUBHAs KOINHS 3aBEpseTCAd NOMANKMCHI0O HAadYaJbHUKA OTHAENa IO apXUBaM
[Tognucanne U 3aBepeHUE aPXUBHON KOIHUH OCYUIECTBIISAETCS:

Ha OyMa)XHOM HOCHUTEJE MOJIIMCHIBACTCS HAYaJIbHUKOM OTJIeJa 10 apXuBam U
3aBepsieTCs MEeYaThlo OTAENa 10 apXuBaM (Me4aThio, ONPEACICHHON IPAaBOBBIM aKTOM
COOTBETCTBYIOIIErO0 OpraHa MECTHOI'O CaMOYIIPaBJIEHUs Uil HKCIOJIb30BaHUS Ha
tepputopun Poccuiickoii ®eneparun). [Ipu 3ToM apXuBHBI MHAQP KaXKIOTO JTUCTA
apXMBHOTO JOKYMEHTa JOJKEH ObITh MPOCTAaBJIECH Ha O0OPOTE COOTBETCTBYIOIIETO
JIMCTAa apXUBHOU KOITHH;

B (dopmMe DIIEKTPOHHOM KOMUHU JIOKYMEHTa, TMOJNUCAHHON YCUJIECHHOMN
KBaJTU(UIIMPOBAHHON SJIEKTPOHHON MOJMUCHIO, HAYAIIBHUKOM OTJieNla MO apXHUBaM.
Nwms ¢aiina 37eKTpOHHON KOMUM JOKYMEHTa JOJDKHO COAEp)KaTh apXMBHBIN MUGP
JOKYMEHTA.

OTBETCTBEHHOE JOKHOCTHOE JIMIO HW3TOTaBIMBAECT KOMHUIO pe3yjbrara
MYHULIMNATbHOMN YCIIyTH.

OTBETCTBEHHOE JOKHOCTHOE JIMIIO YBEIOMIISIET 3asBUTENS O TOTOBHOCTH
pe3yabpTara MoCpPeJCTBOM Telle()OHHON CBSI3U IO YKAa3aHHOMY KOHTAKTHOMY HOMEpY
B 3a5BJICHUM U NPUIJIAIIAECT HA BbIIAYy PE3yJIbTara MPeI0CTaBICHUS MyHULINIIAJIbHON

’ B ciyuae pa3paboTKu aaMMHKHCTpaTuBHOrO peraamenta OMCY YO ykasblBaeTcs JOIKHOCTE «PyKoBoaUTENb
apxXuBay.



YCIIyTH.

PesynbraroMm  aIMUHUCTPATUBHOW MPOLEAYPHl  SABISAETCS  ITOANMCAHHBIN
pe3yapTar MPENOCTABICHUS MYHULUIAIBHOM YCIyI'd HAYaJbHUKOM OTHEla 10
apxuBaM. MakcUManbHBIM CPOK BBINIOJHEHUS AJMHUHUCTPATUBHOM IPOLEAYPHI
coctapinseT 1 (oauH) pabouyuii 1eHb.

CBeneHust 0 BBIIIOJHEHUHM aJIMUHUCTPATUBHOMN Ipouenypbl (UKCUPYIOTCS B CUCTEME
JOKYMEHTO000pOTa U JIeJIONPON3BOICTBA YIIOJIHOMOUYEHHOTO OpraHa

3.2.5. Boinaua (HanpasJiieHHe) pe3yJibTaTa NPeaoCcTABJICHUS
MYHUIIUTIAJIbHOM YCJIYTH

OcHoBaHWeM I  Hayaja AaJMHUHUCTPATUBHOIO  JCHUCTBUA  SABISETCS
MOANMCAaHHBIA PyKoBOaWTENIEM YNOJIHOMOYEHHOTO OpraHa M 3aBEPEHHBIM MEYaThlO
pe3ynbrar  (apXuBHasi ~ CIpaBKa, apXWBHAs  BBIMUCKA, apXWUBHAs  KOMUS)
MPEIOCTABICHNUS MYHUIUTIAIIBHON YCIIYTH.

ApXuBHas CIIpaBKa, apXWBHAs BBINMCKA, apXUBHAs KOIUS B CiIydyae JIMYHOTO
oOpaleHusi 3asBUTEIS WM €ro JOBEPEHHOTO JIMIAa B apXWB BBHIJAIOTCS €My
MOJl POCHUCH TIPU NPEABIBICHUN NMACHOPTa WJIM MHOTO YIOCTOBEPSIOUIETO JUYHOCTD
JOKYMEHTA; JIOBEPEHHOMY JIMIly — TMPHU TPEAbSIBICHUUA JOBEPEHHOCTH
Ha OCYIIECTBIICHUE AEWCTBUN OT UMEHM 3aABUTEJS, 3aKOHHOMY IPEICTABUTENIIO MIPHU
NPEIbSABICHUH IOKYMEHTOB, TTOATBEPKIAIOIINX OCYIIECTBICHUE JEUCTBUN OT UMEHU
3asIBUTEIS, TNOO HAMIPABJICHBI €My TIOCPECTBOM TIOYTOBOM WIIH JIEKTPOHHOM CBSI3H.

[Tosmyuyarens apXuWBHOM CIHPABKWA, APXWBHOW BBIIIMUCKU W apPXUBHOW KOIIMH
pacluChIBaeTCd Ha HX KOMMSAX, yKa3biBass nary noiaydenus. Komusti pesynbprara
C Jaroll TONYy4YEHHUS] M POCHUCHIO 3asBUTENd XPAHUTCA B  MOJUIMBKE
B OTJEJIE 110 apXUBaM.

OTBETCTBEHHOE  JODKHOCTHOE JIUIIO BHOCUT 3allUCH O  PE3yJIbTare
MPEAOCTaBICHNUS MYHHUIIUITAIBHOW YCIIYTH, AaTe OTIPAaBIICHUS OTBeTa B rpadbr 6—10
Kypnana peructpaiuu 3anpocoB 3asgBUTeNEH M0 ¢GopMe COTTIaCHO MPHIIOKEHUIO Ne 2
K HACTOSIIEMY AJIMUHHCTPATUBHOMY PETJIAMEHTY.

Pe3ynbrarom BBITONHEHHS] AJAMUHHCTPATUBHOM MNPOLIEAYPHI SIBIACTCA BblIadya
(HampaBiieHuE) pe3yabTaTa Ipea0CTaBICHUS MYHHUITUNIATLHON YCIIYTH 3asBUTEIIO.

MakcumanbpHbIi ~ CPOK  BBIIIOJIHEHUA  AJMUHHUCTPATUBHOM  NPOLELYPHI
cocTtaBiseT 1(oauH) pabouuii IeHb.

CBezieHUSI O BBIMOJHEHUM aJMUHUCTPATUBHOM Mpoleaypbl GUKCUPYIOTCS B CUCTEME
JIOKyMEHTOO00POTAa U JISTIONMPOU3BOICTBA YIIOJHOMOUYEHHOTO OpTraHa

3.3. Ilopsaaok ocylmiecTBJICHHS B JJIEKTPOHHOM hopMe, B TOM YHCIe
¢ ucnoab3oBanneMm EnqnHoro nopraJia, aiMMHHCTPATUBHBIX POLIEAYP
B COOTBETCTBHUM € MOJIOKeHUsAMH cTaTbu 10 MenepaabHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O0 opranu3anuu npeaocTaBJIeHUs
roCyIapCTBEHHbIX 1 MYHUIIUNIAJIBHBIX YCJIYD)

3.3.1. IlpenocraBneHue B yCTAaHOBICHHOM MOpSAAKE MH(POPMALUU 3asIBUTEISIM
1 o0ecrieyeHue 10CTyna 3asaBUTENIeH K CBEICHUSIM O MyHUIIMIIAJILHOM yCIyTe.


consultantplus://offline/ref=745008B6774A0B5A3F79313C78F3A74D51C7C85CCA49326C68C8C14148FF6B1DA7010AB9DFD1F67BR7HDF

CBeneHuss O MYHUMUMIIAIBHOW yCIYre 3asBUTENb MOXKET IOJYyYHUTh
Ha OpUIIMATIBLHOM CaiiTe YIOJHOMOYEHHOTO OpraHa, Ha EnuHom noprase.

3.3.2. Ilomaya 3ampoca O NMPEAOCTABICHUH MYHULHIIAIBHOW YCIYIM U HHBIX
JOKYMEHTOB, HEOOXOMMBIX JUIsl MPEAOCTABICHUSI MYHUIIMIIAIILHON YCIIYTH, U TIPUEM
TaKOro 3ampoca O MPEIOCTABICHUM MYHULMNAIBHOM YCIYyrM W JOKYMEHTOB
YIOJHOMOYEHHOTO OpraHa ¢ HMCIOJb30BaHUEM HWH(OPMAIIMOHHO-TEXHOJIOTHYECKON
Y KOMMYHHMKAIIMOHHOW MH(pacTpyKTypbl, B ToM uucie Equnoro noprana.

3asBUTENb MOXET NoJaTh 3asBlieHHE B (OpMe DJIEKTPOHHOIO IOKyMEHTa
yepe3 EquHblid nmoprail, NoAnrucaHHOe MPOCTON 3JIEKTPOHHOU IMOAIUCHIO.

[Ipu momave 3asBiaeHUs depe3 EquHbii mopranm B JIWYHOM KaOWHETE CTaTycC
3asIBKH U3MEHSETCA Ha «3asBICHUE IPUHATO K PACCMOTPEHUION.

3.3.3. IlomyuyeHue 3asBUTENEM CBEICHUMW O XOJ€ BBIIIOJIHEHHS 3ampoca
O MPEIOCTABICHUN MYHULIUIIAIBHON YCIIyTH.

CBeneHusl 0 XOZ€ BBINOJHEHHS 3alpoca O MPENOCTABICHUU MYHULUIIAIBHOU
YCIYTH 3asABUTEIb MOXKET IMOJIYYHUTh IYTEM OTCIEKUBAHMS CTATyCa 3asBIICHHS
yepe3 EnunHplii mopran B JMYHOM KaOMHETE 3asBUTENS, a TaKXKe HalpaBlIeHUs
COOOIICHHS Ha 3JIEKTPOHHYIO MOYTY 3agBUTEIN 00 M3MEHEHUH CTaTyca 3arnpoca.

3.3.4. IlonyueHne 3asiBUTENIEM pE3YJbTaTa MPEAOCTABICHUS MYHULMNATbHOMN
YCIIyTH, €CJIM HHOE HE YCTAHOBJIEHO (heiepaibHbIM 3aKOHOM.

3asgBUTENb MOXKET MOIYYUTh peE3yJabTal NPEJOCTABICHUS MYHULHINAIBHON
ycryru  4yepe3  Emmnbli moptan  (ecaum JaHHBIM  cmocoO0  BBIOpaH

Opy Mojade 3asBieHUA). Pe3ynprar NpeaocTaBlIeHHs] MYHHLMIAIBHOW YCIIYTH
NOJMHUCHIBACTCS  YCUJIEHHOW  KBAIM(UIMPOBAHHON  DJIEKTPOHHOM  MOMAIMHUCHIO
HauyaJIbHUKOM OTJIeNIa IO apXuBaM M Hamnpasisgercs B popmare pdf, jpg, tiff B nuunbIil
kaOuHeT 3asBHUTENd Ha EIMHOM mnoprajie, OAHOBPEMEHHO C YBEJOMJIEHUEM O
pe3ysbTare NpeaoCTaBICHNS] MyHUIMITAIBHON YCIYTH.

Ecniu B kadectBe cmocoba momyuyeHusi pesyaprara Obul  BeIOpaH
YIOJHOMOYEHHBIA OpraH, TO B JIMYHBIM KaOWHET 3asBuUTeNs Ha EnuHoM moprtane
HaIIpaBJISIETCS YBEAOMIICHHE O PE3YJIBTATE MPEAOCTABICHNS] MyHULUITAIbHON YCIYTH.

3.4. llopsinok BHINOJTHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP
OI'KY «lIpaBuTeJBCTBO ISl TPAKAAH

3.4.1. UadopmupoBaHue 3asBUTEICH O TMOPSAKE MPEAOCTABICHUS MYHUIIHU-
NAJIbHOM YCIYTH, B TOM YHUCJIE IIOCPEICTBOM KOMIUIEKCHOTO 3aIpoca,
B MHOroQyHKIMOHAJIBHOM  IIEHTPE, O XOJE€ BBHINOJIHEHUS  3alPOCOB
O MPEIOCTABICHUM MYHUIHWINAIbHOM YCIIYTM, KOMIUIEKCHBIX 3alPOCOB, & TaKXE IO
WHBIM BOIIPOCAM, CBA3aHHBIM C TMPEJOCTABICHUEM MYHHUIMIIAIBHON YCIYTH,
a TaK)Ke€ KOHCYJIBTUPOBAHUE 3asiBUTEIICH O MOPSAAKE MPEAOCTABICHUS MYHHUIUIIAIb-
HOH yCJIyrd B MHOTO(YHKIIMOHAJILHOM IIEHTPE U uepe3 EAuHbIN moprai, B TOM YHUCIIe
nyTéM 000pyIOBaHUs B MHOTO(YHKIIMOHAJIBLHOM IIEHTpe pabouux MecCT, Ipe/lHa3Ha-
YEHHBIX I O0ecredyeHus A0CcTyna K HHPOpMamOHHO-TEIEKOMMYHUKAIIMOHHOMN Ce-
™ «IHTEpHEDY.

NudopmupoBanue 3asBUTENECH O MOPSAKE MPEJOCTABICHHUS MYHUIIUITAIbHON
YCIIyTH, B TOM  4YuCIE MOCPEICTBOM  KOMIUIEKCHOTO 3amnpoca,



O XOJE BBIIOJHEHUS 3allpOCOB O NPENOCTABICHUM MYHULHMNAIBHOM YCIIyTH,
KOMIUICKCHBIX ~ 3alpOCOB, a TakKXe 10 HHBIM BOINpPOCAaM, CBSI3aHHBIM

C TMPEIOCTaBICHUEM MYHHUIUNAIBHOW YCIYyTH, & TAaKK€ KOHCYJIBTUPOBAHUE 3aAsIBU-
Tenen 0 HOPSIAKE MIPENOCTABIIEHUS MYHUIUITATBHON YCIYTH

B OI'KY «lIpaButenbcTBO MJisl rpaxkian» U yepe3 EauHblil mopTall, oCyluecTBIsAETCS
B XOJI¢ JINYHOTO MpuéMa WU 10 CIIpaBOYHOMY HoMepy TenedoHa: 8 (8422) 37-31-31,
B yacel pabotel OI'KY «IIpaBuTenbCTBO 1715 TpakaH», B TOM YKCIE TyTEM 000py/I0-
Banusa B OI'KY «lIpaButenbcTBO M1 TpaKaaH» pabOuUX MECT, MpeaHAa3HAUYCHHBIX
st 00ecTiedeHns TOCTyna K MHGOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTh «JH-
TEPHETY.

Kpome Toro, unbopmupoBaHue 3asBUTEIEH O MOPSIKE MPEIOCTABICHUS
MYHULIMIAIBHOM YCIYyTH OCYIIECTBIAETCS MYTEM pa3sMENIEHUs MaTepHalioB
Ha WH(OOPMAIMOHHBIX CTEHJIaX WJIM HWHBIX HCTOYHHKAX HUHPOPMHUPOBAHMUS,
COJEPIKAIMX AKTyaJbHYI0O W HCYEPIBIBAIOIIYI0 MH(GOPMALIUIO, HEOOXOIUMYIO s
MOJIyYEHHUsSI MyHULIUTTATBHOM yCIIyTH, 000PY/IOBaHHBIX B CEKTOpE MH(OOPMUPOBAHUS U
OXKMJaHUS WIM B  CEKTOpe TNpuéMa  3asBUTEIEH B  IMOMEIICHUIX
OI'KY «IIpaBUTENLCTBO AJISI TPAKIAHY.

3.4.2. ITpuéM um 3amoJIHEHUE 3allPOCOB O MPEAOCTABICHUH MYHHULIMNATbHOMN
YCIIYTH, B TOM YHCII€ TIOCPEJICTBOM TOCYIapCTBEHHON HH(POPMAIMOHHONW CUCTEMBI
VinbsiHOBCKOM ~ obnmacth  «ABTOMAaTU3MpOBaHHAass ~ MHGOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITMOHATBHOTO IIEHTPA MPEIO0CTABICHHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIH-
HBIX yCIyr YnbsHOBCKoW obOmactm» (mamee — THC «AUC MOILy),
a TaKXe MPUEM KOMIUIEKCHBIX 3alpOCOB.

OcHoBaHHEM Il Hayajla aJIMUHHUCTPATUBHOM MPOUEAYPHI SIBISACTCSA JIMYHOE
oOpamenne 3assutens B OI'KY «lIpaButenbcTBo [uisi TpaxzaaH» C 3asBICHUEM
O TPEAOCTaBICHUH MYHUIUMAIBHOW YCIYTM M JOKYMEHTaMH, HEOOXOIUMBIMU ISl
MPEIOCTABICHUS] MYHULIMIIAJIBHOW YCIyTH, YKa3aHHBIMUA B MYHKTE 2.6 aJIMUHHUCTpA-
TUBHOTO PETJIAMEHTA.

Perucrpanust 3asBI€HHST O TIPENOCTABICHUHM MYHULHUNAIBHOW YCIyTd
U JOKYMEHTOB, HEOOXOIUMBIX I TMPEAOCTABICHUS MYHHUIIMIIAIBHOW YCIyTH,
B OI'KY «lIpaBuTensCTBO [Ji Tpa)xKJaH» OCYUIECTBISIETCA TMOCPEACTBOM
'MC «AUC M®I]» B MOMEHT 00pallieHus 3asiBUTES.

3asBUTENIO, MOAABIIEMY 3asBICHUE O MPEAOCTABICHUU MYHULMNAIbHON
YCIyTH, BBIAAETCS PACIMUCKA B IOJIYYEHUM 3aSBICHUS M MPUIATAEMBIX K HEMY
JOKYMEHTOB C YKa3aHUEM HX IEPEYHS, 1aTbl U BPEMEHU MOJYUYCHUS.

C yuérom  TpeOOBaHUI  NPENOCTABICHUS  MYHHUIUNAIBHBIX  YCIYT
MHOTO(DYHKIIMOHAJILHBIM IIEHTPOM, YTBEPKIEHHBIX MocTaHOBIeHHEeM [IpaBuTenbcTBa
Poccuiickoit @eaepauun ot 22.12.2012 Ne 1376 «OO0 yrBepxaenuu IIpaBun opranu-
3alUU JIeITeIIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTaBICHUS TOCyaap-
CTBEHHBIX U MYHMIMIAIBHBIX YCIyT», 3asBJIICHUS, B TOM YHUCII€ COCTABJICHHbBIC Ha
OCHOBAHMM KOMILJIEKCHOTO 3allpoca, a TAKKe CBENICHUS, TOKYMEHThI U MH(pOpMaLUs,
HEO0OXOIUMBbIE JUIsl TIPEOCTABICHUS MYHUIIMIIATBHOM yciyru, Hampasisiores OIKY
«IIpaBUTENBCTBO IS TPAXAaH» B YIIOJHOMOUYEHHBIN OpraH B 2JIEKTPOHHON (hopme 1o
3aIMIIEHHBIM KaHaJdaM CBSI3H, 3aBEPEHHBIC YCWJICHHOW KBAJIM(PUIIMPOBAHHOW DIICK-
TPOHHOW TOANMUCHIO, B JICHb PETUCTPALMU 3ASBICHUS O NPEAOCTABICHUHA MYHHUIIM-



MAJIbHOU YCIIyTU B I'cC «AHUC MO®L».

[Ipu 5TOM MOASMHHUKYU 3asBJICHUN U JTOKYMEHTOB, HEOOXOIUMBIX JJIsl TIPEAOCTaBIIe-
HUS MYHMIIMTAJIBLHOM YCIyrd (3aBEpEHHBIE B YCTAHOBJICHHOM TOPSAKE KOMHUHU
JIOKyMEHTOB), Ha OYMa)KHBIX HOCHUTEJSX B YIOJTHOMOYEHHBIN OpraH HE MpEeCTaB-
JSAIOTCS

B cnydae OoTCYyTCTBUSI TEXHUUYECKOW BO3MOXKHOCTH HAlpaBJiIEHUSA JOKYMEHTOB B
anektponHoit  popme OI'KY «IlpaButenbctBo i TpaxaaH» nepenaér
B YIOJHOMOUYEHHBI OpraH JOKYMEHThl Ha OyMa)kKHOM HOCHUTENE IO peecTpy,
B CpPOKHM, YCTAaHOBIICHHBIE CONIAIIEHUEM O  B3aUMOACHUCTBUU  MEXKIY
OI'KY «IIpaButenbCcTBO AJA rpakJaaH» U YIIOJTHOMOYEHHBIM OPTaHOM.

Cpok mpenocTaBieHUs MYHUIUMIAIBHOW YCIYyTHM HUCYHUCISIETCA CO  JIHS
MOCTYIUICHUS IOKYMEHTOB B YIIOJIJHOMOYEHHBI OPTraH.

3.4.3. Bplgaua 3adBUTENSAM JIOKYMEHTOB, IOJYYEHHBIX OT OpraHa MECTHOIO
CaMOYIIPABJICHUS, MO PE3YJIbTaTaM MPEJOCTABICHUS MYHULUIIAJBHONW YCIYTH,
a TaKkKe IO  pe3yJpTaTaM  IPEJOCTaBICHHS  TOCYJapCTBEHHBIX
U (WIM) MyHUIUINAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIllpOCe, €CJIM MHOE

HE IIPEAYCMOTPEHO 3aKOHOATENBCTBOM Poccuiickont denepanuu.

[Ipy nmuHOM OOpallleHUHd 3asBUTENS 3a Pe3YyJIbTaTOM MPEJOCTaBICHUS
myHuiunaibHo yeinyru  pabotHuk OI'KY  «lIpaBuTensCcTBO i TpaxkiaaH,
OTBETCTBEHHBIM 3a BBIJA4y JOKYMEHTOB, OOECIEUMBAET BbIJAYy JTOKYMEHTOB
10 pe3ybTaTaM IPEAOCTABIEHNS] MyHULIUITAJIBHON YCIYTH, B TOM YHCIIE TIOJIyYEHHBIX
B paMKax KOMIUIEKCHOIO 3arpoca, NpU NPEABSBICHUU 3asBUTEIEM JIOKYMEHTA,
YAOCTOBEPAIOIIET0 JUYHOCTh, B Clly4ae OOpamieHus MPEICTABUTENS 3asBUTENS —
TAKKE JNOKYMEHTA, ITOATBEPKIAFOLIETO €ro IIOJITHOMOYHS,

C IPOCTABJIEHUEM OTMETKHU O MOJYUYEHUH, AaThl, (PaMUINH, OTYECTBA (MPU HATTUYUH) U
MIOJIMKCH 3asIBUTENISL B pacucke (KOMIUIEKCHOM 3arpoce).

3.4.3.1. CocTaBieHue 1 Bbljaya 3assBUTENSIM IOKYMEHTOB Ha OyMa)KHOM HOCH-
TeJie, MOATBEPKIAIOIINX COAECPKAHUE DIIEKTPOHHBIX IJOKYMEHTOB, IO pe3yibTaram
MPEAOCTABIECHNS] MyHULIUNIAIBHON YCIYTM OpraHa MECTHOTO CaMOYITPaBIICHHUS, BKIIIO-
yasi COCTaBJICHUE HAa OyMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBIMHCOK M3 MH()OpPMAIMOH-
HOW CHCTEMBI OpraHa UCIIOJIHUTEIBHOU BIIACTH.

YnonnomoueHHbii oprad HampasisieT B OI'KY «lIpaButenbcTBO A1 Tpakaan»
B JJIEKTPOHHOU (hopMe MO 3aMUIIEHHBIM KaHAllaM CBSI3M, 3aBEPECHHbBIC YCUJICHHOU
KBUTH(PUITUPOBAHHON AJIEKTPOHHON MOMAMUCHIO JOHKHOCTHOTO JIMIA YIOJTHOMOYEH -
HOT'O OpraHa JOKYMEHTHI, SIBIISIFOLIMECS PE3YIBTATOM NPEAOCTABICHUS MYHHIUIIAIb-
HOH yCIIyI'Y, B T€YEHUE OIHOI0 pabOo4ero AHS CO JTHS PEruCTpallH pe3yabrara My -
HULMIAJIBHON YCIyry B YIOJHOMOYEHHOM OpraHe, HO He MEHEe YeM 3a OJIUH paboumii
NIEHb JI0 WCTEYEHHUs CpOKa IPENOCTABIEHUS MYHULMIIAIBHOW YCIyTH, YCTAaHOBJICH-
HOTO ITyHKTOM 2.4 aIMAHHCTPATUBHOTO PETNIAMEHTA.

OcHoBaHMEM [JI Hayajga aJMUHHCTPATHUBHOM MPOLEAYpHI SBISETCA IIO-
CTYNUBIIUKA OT YIOJIHOMOYEHHOTO opraHa B anekTpoHHoW ¢opme B [MIC «AUC
M®ILI» pe3ynbrar mpeaoCTaBICHUS MYHULIUITAIBHOW YCIYTH.

VYnonmnomoueHusiii  pabotHuk  OI'KY  «lIpaButenbcTBO  Juisi  rpakaan»
OCYIIECTBIISIET COCTABJICHUE M BbIJA4y 3asgBUTENIIM JIOKYMEHTOB Ha OyMa)XKHOM
HOCUTEJE, TMOATBEPKIAAIIMX  COICPKAHUE  DJIEKTPOHHBIX  JOKYMEHTOB,



[0 pe3ysibTaTaM NPEAOCTABICHUS MYHULHUINAIBHOW YCIYrH, B COOTBETCTBUH
Cc TpeOOBaHMAMU, YTBEPKIEHHBIMH MocTaHoBiIeHUEM IIpaBurenbctBa Poccuiickoit
®denepanuu ot 18.03.2015 Ne 250 «O6 yTBepxkaeHUU TpeOOBaHUI K COCTABICHUIO
U BbIaYe 3agABUTENISIM JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJNE, MOATBEPKAAOIINX
COJIEp’)KaHUE DJIEKTPOHHBIX JOKYMEHTOB, HANpPABICHHBIX B MHOTOQYHKIMOHAIbHBIN
LEHTP MPEAOCTABIEHUS TOCYIapCTBEHHBIX U MYHUIMIIAJIIBHBIX YCIIYT IO pe3yiabraram
MPEAOCTABICHUS. TOCYJApCTBEHHBIX W  MYHULMNAIBHBIX  YCIYr  OpraHamu,
IIPEAOCTABISAIOIIMMU TOCYIapCTBEHHBIE YCIYyTH, U OPraHaMH, IPEIOCTABISAIOMIAMUA
MYHUITUTIATIBHBIE YCIYTH, U K BBIJIa4u€ 3asBUTENSIM HAa OCHOBAaHMM WH(POPMAIIUU U3
MH(GOPMAIIMOHHBIX CUCTEM OPraHOB, MPEIOCTABIAIOMINX TOCYAAPCTBEHHBIE YCIYTH, U
OpraHOB, MNPENOCTABISIOMINX MYHULMIIAJBHBIE YCIyT'M, B TOM YHCIIE

C UCHOJIb30BaHMEM HWH(OPMALMOHHO-TEXHOJIOTMYECKOH H  KOMMYHHUKalMOHHOM
MH(PACTPYKTYpbl, JTOKYMEHTOB, BKJIIOYas COCTAaBJICHHE Ha OyMa)KHOM HOCHTEIE
Y 3aBEPEHUE BBIITMCOK U3 YKa3aHHBIX MH()OPMAILIMOHHBIX CHCTEM).

B cnydae oTCyTCTBUSI TEXHHUYECKOW BO3MOXXHOCTH HANpPABICHUS TOKYMEHTOB
B anekTpoHHON dopme nocpeactBom [TMC «AUC MO®IL]» ynomHOMOUYEHHBIH OpraH
nepenaét B OI'KY «lIpaBurenbcTBO [yl Trpa)xaaH» JOKYMEHTHI, SBIISIFOIINAECS
pe3yapTaTamMu MpeI0CTaBIeHNU MYHUIIUTAIBHON YCIYTH, Ha OyMa)kKHOM HOCHUTEJIE IO
peecTpy, B TEUEHUE OAHOIr0 pabovero JHs CO JHS PETUCTPALMU Pe3ysbTaTa MyHHUIIM -
najgbHOM yCIyrd B YHOJIHOMOYEHHOM OpraHe, HO HE MEHee 4eM 3a OJUH pabouuii
JI€Hb 10 UCTEYEHHUs CPOKa IIPENOCTABICHUsS MYHULMIIAJIBHOW YCIyT'M, YCTaHOBJICH-
HOTO NMYHKTOM 2.4 aJIMHUHHCTPAaTUBHOI'O PENIAaMEHTA IO peecTpy NpHuéMa-lepenaadu
PE3YJIBTATOB MIPEAOCTABICHNS] MyHULMITAIIBHONW YCIIYTH.

VYnonmnomouenHslid  padotHuk  OI'KY  «lIpaButenbcTBO  [uisl  rpakaaH»
OCYILIECTBIISIET COCTABJICHUE M BbIJA4y 3adABUTENIIM JIOKYMEHTOB Ha OyMa)XHOM
HOCHTEIIE.

OI'KY «lIpaBuTenbCcTBO AJisi Tpak/iaH» 0OECHeuynBaeT XpaHEHUE MOYYEHHBIX
OT YNOJHOMOUYEHHOI'O OpraHa Ha OyMa)KHOM HOCHUTEJIE JOKYMEHTOB, NpeIHa3HAYECH-
HBIX IS BBIJAYM 3asBUTEII0, B TEUCHHE TPUILATHA KAJICHIAPHBIX JTHEW CO JHS IO-
Jy4YEeHUS] TAKUX TOKYMEHTOB.

3.4.4. Uubie nmpouenypst.*

OI'KY «lIlpaBUTEenbCTBO ISl TpaxiaaH» OCYIIECTBISIET Ha OCHOBAaHUU
KOMIUIEKCHOT'O 3ampoca:

COCTABJICHUE 3asIBJICHUS HA MPEIOCTABICHUE MYHULIUITAJIBHON YCIIYTH;

MOJIMCAaHUE TAKOrO 3asBJICHUS M CKPEIUIEHUE €ro IMe4arbld MHOTO(YHKIIHO-
HaJIbHOTO LIEHTPA;

(GbopMHUpOBaHUE KOMILUIEKTa JOKYMEHTOB, HEOOXOIMMBIX I MPEAOCTaBICHUS
MYHULIMIAIBHOM YCIYyTH, B COOTBETCTBUM C IIYyHKTOM 2.6. aJMUHHCTPATUBHOIO
pernaMenTa; (yKa3aHHBIM KOMIUIEKT JOKYMEHTOB (POPMHUPYETCS M3 UYUCIA JTOKYMEH-
TOB, CBEJICHUH U (MJIK) UHPOPMALUH, NIPEACTABICHHBIX 3asIBUTEIEM B MHOTO(PYHKIIH -
OHAJIHBIN LIEHTP MpHU 0OpAIEHUH C KOMIUIEKCHBIM 3alpOCOM).

3asiBIICHUSI, COCTABJICHHBIE HA OCHOBAHMY KOMIUIEKCHOT'O 3apoca, a TAKKe CBE-
JeHUS, JTOKYMEHThl U WH(OpMaIus, HeoOXOTUMBbIE IJIsi MPEIOCTABICHUS MYHUIIU-
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MAJIBHOM YCIIYTH, HAIIPABIIAIOTCS B YIIOJTHOMOUEHHBIN OPTraH C MPUII0KEHUEM
3aBepeHHON ynoiaHOMO4YeHHbIM paboTHUKOM OI'KY «IlpaBUTENbCTBO MJIs1 Tpa)aaH»
KOIIMU KOMIUJIEKCHOIO 3alIpoca B COOTBETCTBUU € NMOANYHKTOM 3.4.1 myHkra 3.4 agmu-
HUCTPATUBHOI'O PEIIaMEHTA.

Bbitaua TOKyMEHTOB MO pe3yabTaTaM IMPEAOCTaBICHUS MYHHUIIMIIAJIbHOM yCIIy-
I'¥, B TOM YHUCJIE MOJIYYECHHBIX B PAMKaX KOMIUIEKCHOIO 3allpoca, OCYLIECTBIISETCS B
COOTBETCTBUM C MNOANyHKTOM 3.4.3 myHkTa 3.4 HACTOSIIEro aIMUHUCTPATUBHOIO
pernaMeHra.

3.4.5. Unble neiicTBUsA, HEOOXOMUMBIE ISl TIPEIOCTABICHUS MYHUIUTIATBLHOM
YCIYTH.

[IpencraBneHre MHTEPECOB YIOJIHOMOYEHHOIO OpraHa MpU B3aUMOJCHCTBUU
C 3asABHUTENSIMH M NPEJNOCTABICHUE HHTEPECOB 3aABUTENSI NPU B3aUMOJCHCTBUU
C YIOJIHOMOYEHHBIM OPTaHOM.

3.4 Ilopsinok ucnpaBjaeHUs JONMYIHIEHHBIX ONeYaTOK U (WJIH) OIIH-
0ok
B BbIIAHHBIX B pe3yJbTare Mpea0CTaBIeHHS
MYHHUIUNAJIBHON YCJIYIM JOKYMEHTAaX

1) npuém w perucTpauus 3asgBI€HUS 00 HCIPABICHUU  OIEYATOK
U (1au) omuOOoK, JOMYIIEHHBIX B JIOKYMEHTAaX, BBIAAHHBIX B pE3yJIbTaTe MPEeA0CTaB-
JIEHUS MyHUIIUNIATbHOU YCITYTH.

OcHoBaHMEM /JI HadaJla aIMUHUCTPATUBHOM MPOLIETyphl SBISETCA 0OpaleHne
3asBUTENS B YIIOJHOMOUYEHHBIH OpraH ¢ 3asiBIEHUEM 00 HCIIPaBJIEHUU JOIYIIEHHBIX
OTE€YaTOK U (MJIM) OIIMOOK B CBEICHUAX, YKA3aHHBIX B apXUBHOW CIpaBKe, apXUBHOU
BBINHCKE WIn apXUBHOM KOITHH, UH(POPMAIIMIOHHOM MCbME
00 OTCYTCTBMM B apXHMBE€ apXMBHBIX JOKYMEHTOB IO TE€ME 3alpoca WIH CBEACHUS
00 HX MECTOHAaXOXJICHUHM, HWJIM O TMEPEeChUIKE 3ampoca IO MPUHAIICKHOCTH
B COOTBETCTBYIOIIYIO opranuzauuio. [Ipu oOpamiennn 3a ucrpaBlieHUEM JOMYIIEH-
HBIX OIEYATOK U (MJIM) OIUMOOK B apXMBHOM CIIPABKE, APXUBHOM BBITMCKE U apXHB-
HOM KONMHMH, HHPOPMALIMOHHOM MHCbME 00 OTCYTCTBUU B APXUBE APXUBHBIX TOKYMEH-
TOB IO TEME 3alpoca MIM  CBEACHHS 00 UX  MECTOHAXOXKJEHUH,
WM O TIEPECHUIKE 3apoca Mo NPUHAJIEKHOCTH B COOTBETCTBYIOIIYIO OPraHU3AIUI0
3asiBUTENb MPEJCTaBISAET:

3asiBIIEHHE 00 MUCHPABICHUU JOIMYIIEHHBIX OMEYaTOK U (MJIM) OIMOOK;

JOKYMEHTBI, UMEIOINE FOPUINYECKYIO CHUIY COAEp)Kallue NpaBUIIbHBIC JIaH-
HBIE;

BBIJIAHHBIA ~ YIOJHOMOYEHHBIM  OPraHOM  pE3ylbrar  IPEIOCTaBICHUS
MYHMIIMIIAJIBHON yCIyTH, B KOTOPOM COJEPKUTCS OledaTka u (M) omunoKa.

3asBieHre 00 WCHPABICHUH JOMYIICHHBIX OMEYaTOK H (WJIH) OHIMOOK
B CBEICHUAX, YKAa3aHHBIX B PE3yJbTare NPEJOCTABICHUS MYHHMIMNAIbHOW YCIYTH,
MOJNAETCA 3asIBUTEJIEM JIMYHO B YIIOJTHOMOUYEHHBIN OpraH.

3asBieHre 00 WMCHpPaBICHUM JOMYIICHHBIX OMEYaToK W (Wiu) omuOoK opopm-
JseTcsi B CBOOOAHOM (opme ¢ ykazaHueM: (paMuiauud, HUMEHH, OTYECTBa
(mpy HaMUuYMK) 3asIBUTENS, TOYTOBOTO MHJACKCA, aJpeca, KOHTAKTHOTO TeiedoHa,



cnoco0a yBEIOMJIEHHMSI O TOTOBHOCTH pe3yJibTara, crnoco0a MOJydyeHHs pe3ysbrara
(JINYHO, TOYTOBOM CBSI3bI0), PYKOMHUCHBIM (Pa30OpUuMBO) WM MAIIMHOMUCHBIM
CrIocoOOM U MOAMKUCHIBAECTCS 3aBUTEIIEM.

OTBETCTBEHHOE  JOKHOCTHOE  JIMIO  PETUCTPUPYET  3asiBICHHE
M TPEACTABICHHbIE JOKYMEHTHI, IyTEM BHECEHHUS COOTBETCTBYIOILECH 3amucu
B )KYpHaJI pErUCTpaIiy 3aIPOCOB.

3asBUTEINIO BBIIAETCS PACIIUCKa O MPUEME 3asIBJICHUS C OTMETKOM O J1aTe, KOJIU-
YEeCTBE 1 HAUMEHOBAHUU MPEACTABICHHBIX TOKYMEHTOB.

Pe3ynbsraroM agMUHUCTPATUBHOM MPOLETYPHI SBISETCS 3alKUCh O PETUCTpalluU
3asBJIEHUS U JIOKYMEHTOB, NPEICTABIEHHBIX ISl UCIPABIEHUS TOMYIIEHHBIX OIe-
4aToK 1 (WIH) OIMOOK B KypHAJIEe yuéTa JTOKYMEHTOB.

MakcrMabHbIN CPOK BBIIOJIHEHHS aIMHUHUCTPATUBHOM MPOLIEAYPHI COCTABIIS -
et 1(oaun) pabounii 1eHb;

2) paccMOTpEHHE MOCTYNMBIIEr0 3asBICHUS 00 HWCIPaBICHUU OIEYATOK
U (W1n) omKOO0K, AOMYIIEHHBIX B JOKYMEHTAX, BBIIAHHBIX B PE3y/IbTaTe MPe10CTaBIIe-
HUSI MyHUIUMTIAJIBHOW YCIIYTH, Bbl1a4a UCTIPABICHHOTO JIOKYMEHTA.

OcHoBaHueM [UJIs Havyana aJMUHUCTPATUBHOW TMpPOLEAYphl SIBISETCA 3a-
PETHCTPUPOBAaHHOE  3asBI€HHME 00  HWCHPaBICHUH  JIOMYIIEHHBIX  OMEYaTOK
U (WIK) OmKOOK U MPEICTABICHHBIE IOKYMEHTHI.

OTBETCTBEHHOE  JOJDKHOCTHOE  JIMLO  pacCMaTpUBAaceT  3asBICHHE
00 MCTpaBICHUU JOMYIICHHBIX OTIEUaTOK U (MJTK) OMIMOOK M MPEACTABICHHbBIC 3asBU -
TEJIEM JIOKYMEHTHI U MPUCTYNAET K MOArOTOBKE HOBOM apXMBHOW CIIPABKH, ApXHWBHOMU
BBITTUCKHU W apXUBHOMI KOIIUH, MH(OPMALIMIOHHOTO MMChMa
00 OTCYTCTBHM B apXMBE apXMBHBIX JOKYMEHTOB IO TE€ME 3alpoca WJIH CBEICHHUS
00 HMX MECTOHAXOXKACHHHM, WIM O INEPEChUIKE 3ampoca MO NPUHAMIECHKHOCTH
B COOTBETCTBYIOUIYIO OPraHU3alMIO, TOCJIE€ MCIPABICHUS IOMYUIEHHBIX OINEYaTOK
U (WIK) OMKOOK.

WcnipaBieHHbIN pe3yabTaT NPeA0CTaBICHUS] MyHULIMITAJIbHON YCITyTH TIepenaéT-
Csl Ha TIOJTUCH HAYaJIbHUKY OTJEeNa 10 apXUBaM.

MakcuManbHbIE CPOK BBITIOJIHEHHUS] AJIMUHUCTPATUBHOTO JEUCTBUS —

1 (onuH) pabouunii 1eHb.

[Tocne monydeHUs MOANMCAHHOTO pe3yibTara MPEeNOCTaBICHUS MYHUIUIIAJb-
HOM yCIIyTM OTBETCTBEHHOE JOJDKHOCTHOE JIMIO M3TOTaBIMBAET  KOIHIO
u B Teuenue | (ogHoro) pabGouero gHA  UHOOPMUPYET  3asIBUTENs
0 BO3MOKHOCTH €r0 MOJIYyYEHHUSI CIOCOO0M, YKa3aHHBIM B 3asIBJICHUU.

HoBas ucnpaBneHHass apXuBHAasl CIpaBKa, apXUBHAs BBINKMCKA WM apXUBHas
KOMUsi, UH(HOPMALIMOHHOE MUCHMO BBIIAETCS 3aABUTENIO JUOO HAIPaBISIETCS MOYTO-
BBIM OTIIPaBJICHHUEM.

Jlns monmyveHus: pe3ynbrara MpeaoCTaBICHUS MYHHUIIMIAIbHONW YCIyTU 3asiBU-
TeJIb NPEIBSBISET OTBETCTBEHHOMY JOKHOCTHOMY JIMIY JOKYMEHT, YAOCTOBE-
PSIOIIMKA JIMYHOCTh, @ YIIOJIHOMOYEHHBIM MpEeACTaBUTENb — JOKYMEHT, YIOCTOBE-
PSIOIIUN JTUYHOCTD, U JJOBEPEHHOCTb.

Pe3ynbraroM BBINOJHEHHS aJIMUHUCTPATUBHOW NPOLIEAYpPhI SBIAETCS BblAaya
HOBOT'O UCIIPABIIEHHOTO PE3YJbTaTa MPeJ0CTABICHUS MyHUIUITAIBHON YCITyTH.

CrocoboM ¢ukcanuu pe3ynbrara aJMHHUCTPATUBHON TMPOIEAYPHI SBISETCS



IIPOCTABJICHHUE JINYHOM NOJIKCH 3aSBUTENS U ATHI MOJYy4YEHUS HA KOIMU PE3yJIbTara
MIPEAOCTABICHNS] MyHULUITAIIbHOW YCIYTH.

Cpox BBIIAYM HOBOTO PE3YJIbTAaTa MPEJOCTABICHUS MYHULMNAIBHOM YCIIyIH
HE MOKET IPEeBBIIATh 5 (MATH) padoUrX JHEH ¢ MOMEHTA PETUCTPALUU 3asIBIICHHUS.

4. ®opMbI KOHTPOJISI 32 MCTIOJTHEHHEM AIMUHUCTPATHBHOIO PerJiaMeHTAa
4.1. llopsaaok ocyliecTBIEHUS TEKYIEro KOHTPOJIS 32 COOTIOIeHUEM
U MCIIOJITHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMY JIMIIAMH, MYHUIIUTIAJIbHBIMHA
CIYKAIMMH MOJ0KEHNH aIMUHUCTPATUBHOIO PEIJIAMEHTA U MHBIX
HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJIUBAIONIUX TPeOOBaHUSA
K MPEI0CTABJIECHNUI0 MYHUIIMTIAJIbHOH YCJIYTH, 2 TAK)KEe NPUHATHEM pPellleHuil
OTBETCTBEHHBLIMH JTHIAMU

4.1.1. Tekymuii KOHTPOJb 3a COOJIOJICHUEM M HCIOJHEHHUEM JIOJKHOCTHBIM
JUIIOM, TPEJOCTABISIONIUM MYHUIUMAIBHYIO YCIYTY, TOJOKEHUM HACTOSIIEro
aMUHUCTPATUBHOTO  pEIJIaMEHTa, MHBIX HOPMATHMBHBIX  IPABOBBIX  AKTOB,
yCTaHaBIMBAIOUUX TpeOOBaHUA K TMPEJOCTaBICHUI0 MYHHULMIAIBLHON YCIyTH,
OCYILIECTBISICTCSI PYKOBOAMTENIEM alapara aJMUHUCTPAUUM MYHULUNAIBHOTO
oOpa3zoBanus «bapeimickuii  pailon» YIbSHOBCKOW 007acTH, Ha OCHOBAaHHH
pacnopspKeHUs  aAMUHUCTPAIlMM  MYHUIIMIIATBHOTO  oOpaszoBanus — «bapeiickuit
paiion» VYnbpsHOBCKOM oOmactu oT 28.04.2021 No22-PA  «O Ha3zHaueHUU
OTBETCTBEHHOTOY.

4.2. llopsiaoKk ¥ NEPUHOAUYHOCTH OCYLIECTBJICHUS IVIAHOBBIX

U BHEILUIAHOBBIX MPOBEPOK MOJHOTHI M KA4eCTBA MPeI0CTABICHUA
MYHUIHUIAJIBHOM YCJIYITH, B TOM YHCJIEe MOPAIAOK U GOPMbI KOHTPOJIA
32 MOJIHOTOM U Ka4eCTBOM IPeI0CTABJICHUS MYHUIUNIAJBHON YCIYTH

4.2.1. B uensix ocylIecTBICHUS KOHTPOJS 32 COOJIIOJEHUEM U HCIIOIHEHHEM
JNOJKHOCTHBIM JIMLIOM TOJIOKEHUH HACTOSIIETO AAMUHUCTPATUBHOIO PETIAMEHTA,
WHBIX HOPMATHMBHBIX TPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS
K TPENOCTaBICHUIO MYHULUNAIBHOM  YCIyrH, YIOJHOMOUYEHHBIM OpPTraHOM
MPOBOJATCS MNPOBEPKU TOJHOTHI M KauyecTBa MPEAOCTABIEHUS MYyHHUIMNAIbHON
YCIYTU CTPYKTYPHBIM MOAPA3JAEICHUEM YIIOJTHOMOYEHHOTO OpraHa.

[TpoBepky MOTHOTHI U Ka4€CTBA MPEIOCTABICHUS MYHUIIUNIATBHON YCIIyTH
OCYIIIECTBIISIIOTCSI HA OCHOBAHUM PACTIOPSKEHUS aIMUHUCTPALIMM MYHUITUIIAIBHOTO
oOpazoBanus «bapeliickuil paiton» YibsiHoBCcKoU o6actu oT 28.04.2021 No22-PA
«O Ha3HAYEHUU OTBETCTBEHHOTOY.

4.2.2. ITpoBepKH MOTYT OBITh IJIAHOBBIMU U BHEIJIAHOBBIMU.

[InanoBbIE MPOBEPKH MPOBOSATCS HA OCHOBAHUM TUIAHOB PabOThI CTPYKTYPHOTO
MO/Ipa3/ICIICHHUS YIIOJITHOMOYEHHOTO opraHa c MIEPUOIUYHOCTBIO
1 pa3 B 3 rona.

BrennanoBble TPOBEPKU MPOBOASTCS B CBSI3M C IIPOBEPKOW YCTPAHEHHS paHEe
BBISIBJICHHBIX HapyIIEHWW, a Takke B cliydae >kajno0 Ha neictBus (Oe3neicTBue)
JNOJDKHOCTHOTO ~ JIMLA  CTPYKTYpPHOTO  MOAPA3NEei€HUs,  OTBETCTBEHHOIO



3a NIPEAOCTABICHUE MYHULIUIIAJIbHON YCIIyTH.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML, MYHUIMUIIAJBHBIX CJIYKAIUX
3a pelieHUd U aeiicTBus (0e3aeiicTBUE), NPUHUMAaEeMble (OCYLIeCTBIIsIEMbIE)
B XO/le IPEeA0CTABJICHNSI MyHHIMIIAJIbHON YCJIYTIH

4.3.1. [JOIKHOCTHOE JHMIO HECET MEpPCOHAJIbHYID OTBETCTBEHHOCTH
3a HapylIeHUE MOPSAAKA MPEAOCTABICHNUS MYHULUIAIBHON yCIYTM B COOTBETCTBUU
co crarb€éii 25 Komekca VYabsHOBCKOM oOmacti 00 aaIMUHHUCTPATHBHBIX
MIPaBOHAPYIICHUSX.

4.3.2. JIOWKHOCTHOE JMIO HECET IMEpPCOHAIBHYIO  OTBETCTBEHHOCTH
3a MPEJOCTaBICHHE MYHHUIMOAIBHON YCIyru, COOJIOACHUE CPOKOB U MOpsJIKa
MPEAOCTABICHUS] MYHUITUTIAILHON YCITYTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHOIO JIMIIA OMPENECIACTCS
B €ro CIy>keOHOM KOHTPAaKTE€ B COOTBETCTBUM C TpeOOBaHMSIMHU 3aKOHOAATEIIbCTBA
Poccuiickon denepanuu.

4.4. IlosokeHusl, XapaKTepu3youue TpedoBaHus K NOpsiaKy u popmam
KOHTPOJIA 32 MPEA0CTABJICHHEM MYHUIIUNIAJIbHOM YCJIYTH,
B TOM YHCJI€ CO CTOPOHBI IPAXKAAH, UX 00beIUHECHUI U OPraHU3anMni

4.4.1. Tlopsimoxk 1 (OpMBI KOHTPOJIS 32 TPEIOCTABICHUEM MYHUIIAMTATIBLHON
YCIAYTd JIOJDKHBI OTBEYaTh TPEOOBAHMSIM HENPEPHIBHOCTH U JEHCTBEHHOCTHU
(apdexTuBHOCTH).

PykoBonutenp anmapara aJIMUHUCTpPALlMM MYHUIUIIAJIBHOTO OOpa30BaHMs
«bapbluickuii  paiioH» ~ YIBSIHOBCKOM  OONACTH  OCYIIECTBISIET — aHAIM3
pEe3yabTAaTOB MPOBEAEHHBIX MPOBEPOK MPEAOCTABICHUS MYHUIUNAILHOW YCIIYTH,
Ha OCHOBAaHUU KOTOPOTO JIOJDKHBI IPUHUMATHCS HEOOXOUMBIE MEPHI IO YCTPAaHEHUIO
HEJOCTAaTKOB B OPTAaHU3ALMH NIPEIOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

4.4.2. KoHTponb 3a MPEIOCTABICHUEM MYHUIUIAIBHOW YCIYTH CO CTOPOHBI
rpaxaaH (0ObEAMHEHHM, OpraHU3alldii) OCYIIECTBISIETCS B TMOpsiake U (opmax,
YCTaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickont Penepannm.

5. JocyneoHblii (BHeCyn1eOHBII) MOPAIOK 00/KAIOBAHNS PellieHUi U 1eiicTBUI
(0e3neiicTBHA) YIIOJTHOMOYEHHOTO OPraHa, MHOTOQYHKIMOHAJIBLHOIO LIEHTPA,
OpraHmM3ainuii, ocynmecTBJASIOMUX QYHKIMH MO NPeI0CTABIEHUI0 MYHUIUNAb-
HBIX YCJIYT, a4 TAK)Ke UX J0JKHOCTHBIX JIMII,

MYHUIMNAJIbHBIX CJYKAMUX, PAOOTHUKOB

5.1. Uudgopmanms AJ1s1 3aMHTEPECOBAHHBIX JIMI[ 00 MX MPaBe NOAATH KAJI00y

3asBUTENL BIIpaBe IMOJaTh XanoOy Ha jeicTBue (Oe3neiicTBue) u (Wiin)
pelieHue, MpuHATOE (OCYIIECTBIEHHOE) B XOJE€ NPENOCTABICHUS MYHUIUTAIHLHOM
YCIYyTd  yHNOJTHOMOYEHHBIM  OpPraHOM,  €ro  JOJ/DKHOCTHBIM  JIMIIOM,
MO0 MYHHIMTIAIBHBIM CITykKammmMm, a Takxke padbotauka OI'KY «llpaButenscTBO JyIst



rpaxiany» (ganee — xkanooa).

5.2. Opranbl MECTHOI0 CAMOYIIPABJICHH S, OPTAHU3ALMHU
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHME KAJT00bI ML, KOTOPHIM MOMKET
OBITH HANPABJIEHA 7KaJ100a 3asiBUTEJISI B 10CYAeOHOM (BHECY1eOHOM) MOPSAKe

XKanobelt Ha pemenus u (uinu) aedcTBUg (Oe3nelCTBHE) MYHHIUIAIbHBIX
CIy)KalllMX  YIOJHOMOYEHHOTO  OpraHa  paccMmarpuBairoTcs — PykoBoautenem
YIOJHOMOYEHHOTO OpraHa.

Kano6sr wa pemenne u (wim) neiictBue (Oe3meiicTBue) PykoBomurtens
YIOJHOMOYEHHOTO OpraHa paccMaTpHUBarOTCA PykoBoaMTENEM YIOIHOMOUYEHHBIM
oprasa.

Kanobst Ha pemenue u (wim) naercTBus (Oe3aeiicTBue) pabOTHUKA
OI'KY «lIpaBurenbcTBO uIsi  TrpakAaH» PacCMarTpPUBAIOTCA  PYKOBOIHUTEIIEM
OI'KY «IIpaBUTENBCTBO AJISI TPAKIAHY.

XKanob6et Ha pemenre u (wiMm) paeictBus (Oe3neiicTBUE) PYKOBOIUTENS
OI'KY «IlpaButenbcTBO Ui TpakaaH» paccMmarpuBatorcs IIpaButenbcTBoM
VYibsiHOBCKOM 0071aCTH.

5.3. Cnnoco0b1 uH(pOpPMUPOBaHUS 3asiBUTEJIEl 0 MOPSIAKE MOXAYHU
U PACcCMOTPEHUS KAJI00bI,
B TOM 4MCJIe ¢ MCIO0JIb30BaHueM EnnHoro mopraJa

Nudopmaruio o nopsiAke noJadyd U pacCMOTPEHUS KajJoObl 3asiBUTEIN MOTYT
MOJIyYUTh HA HTHPOPMALIMOHHBIX CTEHJAX B MECTAX MPEIOCTABICHUS MyHULUIIAIbHOM
YCIIyTH, Ha 0()ULHAILHOM CaiiTe YIIOJIHOMOYEHHOT0 Ooprana, Ha EquHom nopraie.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIUPYIOIIUX MOPSIA0K
aocyne0HOro (BHeCY/1eOHOI0) 005Ka10BaHMsl pellleHUil U 1eicTBUil (0e3aeiicTBHS)
YIIOJTHOMOY€E€HHOT0 OpPraHa, MHOro()YHKIHOHAJIBHOI0 LIEHTPA, OPraHu3aIuii,
OCYIIECTBJISIONMMX (PYHKIHMH 10 MPEI0CTABIECHUI0 MYHUIIMTIAJIBHBIX YCJIYT,

a TaKKe X J0JKHOCTHBIX JIMI, MYHUIMIIAJIbHBIX CJIYKAIIMX, PA0OTHUKOB

Konexc YnbstHOBCKOM 0071aCTH 00 a AMUHUCTPATUBHBIX TPABOHAPYIIICHUSX;

@enepanbHblii  3akoH ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPEI0CTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIUIATIbHBIX YCIYT»;

nocradoBiienne IIpaBurtenscTtBa Poccuiickonn ®Penepamuu ot 20.11.2012
No 1198 «O denepanbHOl rocyqapcTBEHHOW UH(POPMAIIMOHHOW  CHCTEME,
obOecrnieunBaroIe mporecc AocyAeOHOro (BHECYAeOHOro) OO0KalloBaHMS PEIICHUM
u aeiicTBuil (0e31ecTBUS), COBEPUIEHHBIX MPHU MPEJOCTABICHUH TOCYIAPCTBEHHbIX
Y MyHULIMNAIbHBIX YCIYT»;

MOCTAHOBJICHHE aIMUHUCTPAIIMU MYHHUILIUIIAILHOTO 00pa3oBaHus «bapelickuit
paiton» ot 26.07.2012 Ne 916-A «O06 ytBepxnenuu [lonoxxenus 06 0cOOEHHOCTAX
NoJjayd M pacCMOTpPEHHs Kajnod Ha pewmeHus U JectBus  (Oe3aeicTBUs)
aIMUHUCTPAIIMN MYHUIIUITAILHOTO 00pa3oBaHus «baphIllickuil paiioH» YIbSTHOBCKOM



0071acTH 1 €€ COTPYIHUKOB IIPU NPEI0CTABICHUN MYHULIUTIATBHBIX YCIYT».
5.5. WNudopmanms, ykazanHas B mnyHkrax 5.1 — 5.4 Hacrosiero
aIMUHUCTPATUBHOIO PETJIAMEHTA, Pa3MEIIICHA Ha:
oduIMaIbHOM caiiTe yIOJTHOMOYEHHOTro opraHa, Eaunom noprare.




ITpunoxenue Ne 1
K aIMUHUACTPATUBHOMY
pernaMeHTy

3AIIPOC (OBPAIIIEHUE)™
NJI 0popMIIEHHUSI APXMBHOM CIIPABKHU, APXMBHOM BBINUCKH, APXUBHOI KOIMH,
UH(OPMAIMOHHOI0 TMCbMA
(HyoHCHOE NOOUEePKHYMb)

damMunus, UMsi, OTYECTBO (IIPU HAJTUYUH)
JUIIa, TaHHBIE TTacTopTa (Cepusi, HOMep, KeM
BBIJIaH, JIaTa BbIJIa4H ), JOBEPEHHOCTD
HanMeHoBaHME IOpUINICCKOTO JIUIIA,
(damumnus, UMsi, OTYECTBO (IIPU HAJTUYHUH),
JTOJHKHOCTH MPEJCTaBUTENS IOPUINIECKOTO
JM1a), JOBEPEHHOCTh

damunusi, UMs, OTYECTBO, TOI POXKICHUS
JMIa, O KOTOPOM 3alpalliuBacTCsl apXUBHas
CIpaBKa, apXWBHas BBHINHCKA, AapXUBHAS
xormus (yka3zaTh BCE€ CIIy4al W3MEHEHUS
dbaMunuu, IMEeHH, OTYeCTBA (IIPU HAJTUYHH),
yKazaTh cTaryc (IeHCHOoHep, 0e3paboTHBIN,
CIyKaluii, pabOTHUK, CTYJCHT)

Ha 4be wuMs BBINHCHIBATH APXUBHYIO
CIIPaBKy, APXMBHYIO BBINHUCKY, apPXUBHYIO
KOMHI0, WH(POPMAIMOHHOE MUCHMO (aapec
pErucTpanuu)

Tema 3ampoca (oOpamieHusi) (HYXHOE
MOMYCPKHYTh), Ha3BaHUE  OpTraHU3aINUU
(Ha3BaHWE BBIIICCTOSAIICH OpraHU3AINH, C
yKa3aHHeM liexa, ydacTKa, OTJeNa U T.J.) B
KOTOpOW  paboTan, yuuics 3asgBUTEIb,
XPOHOJIOTUYECKUE PaMKHU 3alpaiinBaeMon
uHdopMaIu:

1. TpymoBol  cTaxXx ¢  yKazaHHUEM
3aHMMAaeMOUW JOJKHOCTH (HAaXOXKJICHHE B
JIEKPETHOM OTITYCKE; B OTIIYCKE MO YXOIy 3a
pebeHkoM  (ykazaTb  TOJIHOCTBIO  JIaTy
poxkaeHust pebenka Jub0  jgeTei); B
JOJTOCPOYHBIX KOMAHIUPOBKAX; B YUCOHBIX
OTITyCKaXx);

2. 3apmara;

3. HarpaxneHnue;

5. OGyueHue; U T.1.

*MGTOHI/I‘JCCKI/IC PCKOMCHAAMH IO UCIIOJTHCHHUIO 3aIIPOCOB CONNAJIBHO-IIPABOBOT'0 XapaKTepa, yTBep)K,HéHHBIG
CDenepaanmM APXHBHBIM arcHTCTBOM




29

JIns KakoW ey 3anpalirBaeTcsl apXuBHas
CIPAaBKa, AapXWBHAs BBIIUCKA, apXUBHAas
KOMHUs, ”HHOPMAIIMOHHOE MMHUChbMO

VYkazare crioco0 BblIayy pe3yibrara:
HaIpaBUTh 1O MOYTE;

BbIJATh JJUYHO B YIIOJHOMOYEHHOM OPraHe;
BbIIaTh B MHOTO(YHKIIMOHAJILHOM LIEHTPE
(B cimydae mojauu  3ampoca  4epes
MHOTO(GYHKIIMOHAIBHBINA LEHTD);

HaIpaBUTh M0 JIEKTPOHHOW mouTe (aapec
AJIEKTPOHHOM MOYTHI)

Anpec, IO KOTOPOMY HAaIlpaBUTh PE3yJbTaT
MYHUITUTIATEHOM YCIIyTH, TenedoH
(momanrauii, pabo4mii, COTOBBIN)

20 L. [Moamuce

(nara)

(moanucey 3asBUTEINS)




[Tpunoxxenue Ne 2

K a/IMUHUCTPAaTUBHOMY PETVIAMEHTY

KYPHAJI
perucTpamum 3anpocoB 3asiBUTEJI€il, He00OXOAUMBIX JIJIfl IPEI0CTABJICHUS MYHUIUNIAJILHOH yCJIYyTH
«IIpenocraBjieHue ApXUBHBIX CMIPABOK, APXNUBHBIX KOMUIi, APXUBHBIX BbINMCOK, HHGOPMAIMOHHBIX U CEM,
CBSI3AHHBIX C CONHAJTbHON 3aA1IUTON, IEHCHOHHBIM 00eCIe4eHrneM, MOJy4YeHHEeM JIbIoT U KOMIICHCAIui,
MOATOTOBJIEHHBIX HA OCHOBE IOKYMEHTOB, HAXOAAIIUXCS B MYHUIIMTIAJIbHON COOCTBEHHOCTH)

(Ha3BaHMe MYHMIMIIAJIBHOTO apXMBa)

Bxons- Hara Oammus, ITepedeHpb TOKYMEHTOB, OtmeTka 06 OrtmerTKka 0 pesysbTare Hara Ncxo- Hara
V17 perucrpa- | WMms, OTYECTBO MpeaoCTaBIEHHBIX OTKase B MIpeI0CTaBJIEHMS UCIIONIHEe- | OSIIUIA | OTIpaB-
HOMeEp 17071 (Tpu HAMUMYUM), 3asIBUTEJIEM MpefoCTaBIeHUN MYHUIIATIAIbHON YCITYTU HUS HOMeEp JIeHUs
3arpoca azpec MYHUIIUTIATbHOM BUI oTpuiia- 3arpoca oTBeTa
3asIBUTEJISI yCIyru MIPEeIOCTaBJIEHHON | TebHbIN 3asBU-

nHbopMaImmn pesyJbTar TeJII0

(DOKyMeHT)
1 2 3 4 5 6 7 8 9 10




